MIHICTEPCTBO OCBITHU I HAYKH, MOJIOJAI TA CIIOPTY YKPAIHU
HAKA3

M. Kuis

01.10.2012 Ne 1059

[Ipo 3aTBepmkenns [IpuMipHOT IHCTPYKIIIT
3 IJIOBOJICTBA Y IOMIKIJIEHUX HABYAIBHHUX 3aKJIaIax

Bianosigno no crarri 11 3akony Ykpainu «lIpo HOMIKUIBHY OCBITY», MYHKTY 2
noctaHoBu Kabinety MinictpiB Ykpainu Bix 30 muctomama 2011 p. Ne 1242 «llIpo
3aTBep/KeHHsT TUNoBOi 1HCTPYKLII 3 JAUIOBOACTBA Y UEHTPAJIbHUX OpraHax
BUKOHABYOI Biajau, Pani minicTpiB ABToHOMHOT PecnyOuniku Kpum, miciieBux opraHax
BUKOHABYOi BJaJW», 3 METOI0 BCTAHOBJICHHSI €IMHUX BHUMOT J10 JOKYMEHTYBaHHS
yIpaBIMiHCHKOI 1H(OpMaIli Ta oprasizaiii podOTH 3 JOKYMEHTaMH Yy JOMIKITEHUX
HaBYAJIbHUX 3aKiaziax

HAKA3YVYIO:

1. 3arBepautu [IpumipHy IHCTPYKIIIO 3 AUIOBOACTBA Y JOIMIKIIBHUX HABYAIBHUX
3akianax (nani [HeTpykitis), 110 01a€ThCs.

2. MiHicTepCTBY OCBITM 1 HAyKH, MOJOJI Ta crnopTy ABTOHOMHOi Pecry0iiku
Kpum, ympaBimiHHSM OCBiTH 1 Hayku oOnacHux, KuiBcbkoi Ta CeBacToOmoJibChKOI
MICBKUX JIEp’)KaBHUX aJIMIHICTpaIliii 3a0e3nmeyuTd BOPOBAHKEHHS 3a3HAYCHO1
[HCTpYKINIT B MPaKkTUKy pOOOTH AOWIKUIPHUX HABUYAJbHUX 3aKJIaiB 1 JTOTPUMaHHS il
BHUMOT.

3. KoHTponbs 32 BUKOHAHHSIM IIOTO Haka3y IMOKJIACTH Ha 3acTymHUKa MiHIicTpa
’Kebposcpkoro b. M.

Minictp . J1. B. Tabaunuk



3ATBEP/I’KEHO

Haxka3 MinictepcTBa OCBITH 1 HaYKH,
MOJIOJIi Ta CTIOPTY

01.10.2012 Neo 1059

IIpumipHa iHcTpyKILList
3 AUIOBOJACTBA y NOMIKIIbHIUX HABYAJIBHHMX 3aKJIaAaX

1. 3arajapHi mMoJ10KeHHSA

1.1. THcTpyKiis 3 AIIOBOACTBA y JOIMIKUIBHMX HABUAJIBHMX 3akjajax (mam —
[HCTpYK1Iis) po3po0IieHa BIANOBIAHO 10 BUMOT 3akoHiB YKpainu «IIpo ocBity», «IIpo
JOLIKUIBHY OCBITY», moctaHoBU Kabinety MinicTpiB Ykpainu Bix 30 auctomana 2011
p. Ne 1242 «IIpo 3arBepmxenHss TUMOBOI 1HCTPYKIIIi 3 AUIOBOACTBA Y LEHTPAIBHUX
opraHax BUKOHaBYOi Biaau, Paai MinictpiB ABToHOMHOI Pecny6miku Kpum, MiciieBux
opraHax BHKOHaBUOi BianuW», [lepeniky THUIOBUX JIOKYMEHTIB, 3aTBEPKEHOTO
Haka3oM ['oioBHOrO apxiBHOTO ynpasiiHHs npu Kabineti MinictpiB Ykpainu Big 20
munHs 1998 p. Ne 41, 3apeectpoBanoro B MiHicTepcTBi rocTuilii Ykpainu 17 BepecHs
1998 p. 3a Ne 576/3016, HamionanbHOoro crannapty Ykpainu «YHipikoBaHa cucrema
OpratizaniifHo-po3nopsaa4oi JoKyMeHTalli. Bumoru 10 opopMiItoBaHHS TOKYMEHTIBY
(ICTY 4163-2003), 3aTBepaxeHoro HakazoM JlepxcnoxuBcranaapty Ykpainu Big 07
kBiTHSI 2003 p. Ne 55 Ta iHIIUX HOPMAaTHBHO-TIPABOBUX AKTIB.

1.2. Ils IHCTpyKLisT BCTAHOBJIIOE 3arajbHl BHUMOTHM JO JIOKYMEHTYBaHHS
YIOPaBIIHCHKOI 1HQOpMalli Ta oprasizauii poOOTH 3 JOKYMEHTaMU B JOUIKUJIBHUX
HAaBUAJIbHUX 3aKjajgax (majii - 3akjiaJd) He3aJlekHO BiJ crnocoly dikcamii Ta
BIJITBOPEHHS 1H(POpMaIllii, IKa MICTUTbCS B JOKYMEHTAaX, BKJIIOYAIOYU iX MiATOTOBKY,
peecTpartito, 001K 1 KOHTPOJIb 38 BUKOHAHHSIM.

1.3. Jorpumanus BuMor [HCTpYKIIii € 000B’S3KOBUM [IJIs1 KEPIBHHUKIB Ta 1HIIUX
MpaIliBHUKIB 3aKJIaIiB.

1.4. B ycraHoBi BH3HA4YaeTbcsd  OOOB’SI3KOBUM  CKJIaJ  JOKYMCHTIB,
BIJIMOBIIATTBHICTE 32 (popMyBaHHS Ta 30epiraHHs SIKUX HECYTh KEpPIBHUK Ta IHIII
MpaIiBHUKY 3aKiany (1oaaTok 1).

1.5. BignmoBigadpHICTh 3a OpraHizalfilo AUIOBOACTBA Y 3aKjaal Hece Moro
KEpIBHHUK.

1.6. Opranizamiss AIOBOJACTBA B 3akjajl MOKJIAJAAEThCA HA CIHELIAIBHO
MpU3HAYEHY JUIs IILOTO 0CO0Y, sKa:

3MIIMCHIOE peeCTpalliio Ta BeJie 00JIIK JOKYMEHTIB;

OpraHizoBy€ TOKYMEHTOOOITr, (popMyBaHHS CIpaB, iX 30€piraHHs Ta MiATOTOBKY
JI0 TIepeIadl 10 apXiBy 3aKjiany;

3IACHIOE KOHTPOJIb 32 CBOEYACHUM PO3TIISIOM Ta MPOXOKEHHSIM JOKYMEHTIB B
YCTaHOBI;

IPOBOAMUTH aHali3 iH(pOpMaLii Ipo JOKYMEHTOOOITr, HEOOXITHOT AJIA MPUHHATTS
YIPaBIiHCHKUX PILICHb;



OpraHi3oBye 30€pexXeHHs TOKyMEHTALlIMHOTO (OHIY 3aKiaay Ta KOPHCTyBaHHS
HUM.
1.7. KonTposb 3a BUKOHAHHSM BHMOT IIi€i [HCTpyKIli TOKJIAgaeThcs Ha
palioHHI JiepKaBH1 aMIHICTpaIlii Ta MAMOPAIKOBaHI iM OpraHd yHpaBiiHHS, y cdepi
YOpaBJIiHHS SKHUX Mepe0yBaloTh AOMIKIJIbHI HaBYAIbHI 3aKJIaIH.

I1. lokyMeHTYBaHHS yIIPABJIHCHKOI AilJIbHOCTI

3araJbHi BUMOIH 10 CTBOPEHHSI Ta 0()OPMJICHHS TOKYMEHTIB

2.1. JloxyMeHTyBaHHS yNpaBIiHCHKOI 1H(oOpMAIi TMoArae y CTBOpPEHHI
JIOKYMEHTIB, B SAKUX (DIKCYeETbCS 3 JOTPUMAHHSIM YCTAaHOBJIEHUX IpaBWJl 1H(OpMaIis
PO YHPABIIHCHKI Aii.

2.2. 3aknaau 3IIHCHIOIOTH JUIOBOACTBO JIEPKABHOIO MOBOIO. JlokymeHTH
CKJIa/IaloThCs JEP’KaBHOIO MOBOIO, KpIM BHUIAJKIB, NEpeIO0AUYEHUX 3aKOHOJABCTBOM
PO MOBU B YKpaiHi.

2.3. IlpaBo Ha CTBOPEHHSI, MiIMUCAHHS, IOTOJKEHHS, 3aTBEPIKEHHS JOKYMEHTIB
BU3HAYAETHCS AKTAMU 3aKOHOJIAaBCTBA, CTATyTOM 3aKJaay 1 MOCaJ0BUMH IHCTPYKIIISIMHU.

2.4. JIOKyMEHT IIOBHHEH MICTUTH OOOB’S3KOB1 JJIi II€BHOTO HOTO BHIY
PEKBI3UTH, IO PO3MINIYIOTHCSA B YCTAHOBJICHOMY TOPSIKY, a came: HaMEeHYBaHHS
3aKiany, Ha3By BHUAY JOKyMeHTa (KpIM JIMCTIB), JaTy, PEECTPALIMHUI 1HIEKC
JIOKyMEHTa, 3aT0JIOBOK JI0 TEKCTY, TEKCT, ITi/IIHC.

[Tix yac miAroToBKU Ta O(OPMIIEHHS TOKYMEHTIB MOKYTh 3aCTOCOBYBAaTUChH HE
TUTbKM OOOB’SI3KOBI, @ TAKOX 1HINI PEKBI3UTH, SIKIIO 1€ BIANOBIJAE€ MPU3HAYCHHIO
JIOKyMeHTa abo croco0y MOoro onparroBaHHS.

2.5. OdopmiieHHS JOKYMEHTIB, IO BUTOTOBJISIOTHCS 32 JIOMOMOTOIO
JTPYKYBAJIbHUX 3aC001B, 31MCHIOETHCS BIAMOBIIHO O BUMOT BH3HAYEHUX y
JOJATKY 2.

2.6. Okpemi BHYTpIIlIHI JTIOKYMEHTH (3asBH, TIOSCHIOBAJIbHI Ta JOIMOBIIHI
3alKMCKU TOIO), aBTOPAMH SIKUX € TMOCaA0B1 Ta 1HII (i3UYHI 0COOH, HO3BOJISIETHCS
o OpPMITIOBATH PYKOITUCHUM CITOCOOOM.

BiaHku 10KyMeHTIiB

2.7. OpraHizaiiiHo-po3nopsiiul  JOKYMEHTH MOXYyThb O(OpMIIIOBATUCS Ha
0J1aHKax, BUTOTOBJICHUX BIJIMOBIIHO 0 BUMOTaMH i€l [HCTpyKIIii.

Jlnst BUTOTOBJIEHHS OJIaHKIB BHMKOPUCTOBYIOTHCSl apkyull mnamnepy ¢opmarty A4
(210 x 297 mimimetpiB) Ta AS (210 x 148 minmimerpiB). Jl03BOJIEHO BUKOPUCTOBYBATH
onmanku ¢gopmary A3 (297 x 420 minmimeTpiB) — aisi 0QOPMIIEHHS TOKYMEHTIB Y
BUIJISAI1 TAOJIHUIIb.

brianky TOKyMEHTIB TOBUHHI MaTH TaKi MoJist (MUTIMETPIB):

30 — miBe;

10 — mpase;

20 — BepxHE Ta HIKHE.

bnanky K0XHOTO By BUTOTOBJISIFOTHCSI HA OCHOBI KYTOBOTO 200 MO30BKHBOTO
PO3MIIIEHHS PEKBI3UTIB. PEKBI3UTH 3arofloBKa pO3MIIIYIOTHCS LIEHTPOBAHUM (IIOYATOK



1 KIHEIIb KOJKHOTO PsiJIKa PEKBI3UTY OJHAKOBO BiJIAJICH] BiJl MEX 30HH pO3TalllyBaHHS
PEKBI3UTIB) a00 MPanopoBUM (KOKHUU PATOK PEKBIZUTY MOYUHAETHCS BIJI J1BOI MEXKI
30HM PO3TAIIyBaHHS PEKBI3UTIB) CIIOCOOOM.

2.8. Y 3akiiajax BUKOPUCTOBYIOTh TaKi OJIaHKU JIOKYMEHTIB:

3araJibHUN OJIaHK JJi1 CTBOPEHHS PI3HUX BUMAIB JIOKyMEHTIB (0€3 3a3HauyeHHS y
OJaHKY Ha3BU BUIY JOKYMEHTA);

OJIaHKH JIJIS JIUCTIB;

OJlaHK KOHKPETHOTO BHY JOKyMeHTa (i3 3a3HAYCHHSIM Ha OJaHKY Ha3BU BUIY
JIOKYMEHTA).

3aneXHO BiJl XapakTepy MISUIBHOCTI 3aKiaay 3a pillleHHSM HOro KepiBHUKA
OJJaHKK MOKYTh BUTOTOBJISITUCH 32 JIOMOMOT'OI0 KOMIT FOT€PHOI TEXHIKH.

2.9.Bunu OnaHKiB, 110 BUKOPUCTOBYIOTHCS B YCTAHOBI, Ta MOPAIOK iX OOJIKY
BU3HAYAIOTHCS IHCTPYKITIEIO 3aKIIaIy.

PimenHs mnpo HeEoOXiAHICTH, OOJNIKY OJIaHKIB, BUTOTOBJICHHX 3aKJIaJIoOM 32
JIOTIOMOTOI0  KOMIT'IOTEpHOT TEXHIKHM, TMpuiMae KepiBHUK 3akmany. Ocobwu, sKi
MEPCOHANILHO BIJMOBIIaIOTh 3a 00K, 30epiraHHs Ta BUKOPUCTaHHS OJAHKIB,
BU3HAYAIOTHCS KEPIBHUKOM 3aKJIaJy, PO 110 BUJAETHCS POSHOPSIIUMA TOKYMEHT.

OdopMiaeHHS peKBi3UTIB JOKYMEHTIB

2.10. Sx1o JOKYMEHTH, 110 CKJIAIal0Th y 3aKiaji, BEAYThCS y GOpMi KHHUTH, TO
Takl PEKBI3UTH, SIK HAMEHYBaHHs OpraHizailii BHILOIO piBHS, Ha3Ba 3aKiaqy He
3a3HAYaroTh.

2.11. HaiimeHyBaHHs 3aKjiaJly TOBHHHO BIAMOBIIaTH Ha3Bi, 3a3HA4YeHId Yy
ctatyTi. CKOpoueHe HallMEHYBaHHS 3aKjiaay BXXMBAETHCS Y pasi, KOJU BOHO OPIIIHHO
3adikcoBaHO y cTaryTi. CKOpoUYeHy Ha3By MOJAIOTh y OyXKax (a0o 0e3 HUX) HUKYE
MOBHO1, OKPEMUM PSIIKOM Y LIEHTPI.

2.12. Ha noxkymeHTax, IO CKJIQJAaOTh y 3aKiajai, HalMEHYBaHHS oOpraHizalii
BUIIOTO PpIBHS 3a3HA4alOTh CKOPOYEHO, a y pas3l BIACYTHOCTI  OQIIIHHO
3apeECTPOBAHOIO CKOPOUYECHHSI — MOBHICTIO.

2.13. JloBigkoBI JaHi PO 3aKjaJg MICTATh: TOIITOBY aJpecy, HOMEpH
TenedoHiB, (akciB, TEIEKCIB, paXyHKIB y OaHKY, aJipecy €JIeKTPOHHOI IMOIITH TOIIO.
JIOBIIKOBI JJaH1 PO3MINIYIOTHCS HUKY€ HAMEHYBAHHS 3aKJIaJy.

PexBizuTu MOIITOBOI aapecy 3a3HAYarOThCA B TakKiil MOCHIJOBHOCTI — Ha3Ba
BYJIMIll, HOMEp OyIWHKY, HOMEp KBapTHUPH, Ha3Ba HACEJICHOTO IyHKTY, paioHY,
00J1aCTI, OIIITOBHUH 1HIEKC.

2.14. Haszpa Buay nOKyMmMeHTa (Haka3, pilIE€HHS, JOMOBIJAHA 3aMKMCKa TOULIO)
MOBUHHA BIAMOBIJATH Ha3BaM, TnepeadadeHuM JlepkaBHUM  Ki1acu(iKaTOpOM
yrpaBitiHcbKo1 nokymenTarii (JIKY /).

2.15. Jlatoro mOKyMEHTa € BIAMOBIAHO Jata #Woro mignmucaHHs  abo
3aTBep/keHHsA. Jlata 3a3HavaeTbcs apabcbkuMu IubpamMu B OIWH PSAOK Yy Takiid
MOCJTIIOBHOCTI: YHCJIO, Micslb, pik. Jlata odopmiserses mudpoBum abo CIOBECHO-
uGpoBUM criocoOoM. Y pasi opopmiieHHS AaTH HUPPOBUM CIIOCOOOM YHUCIIO 1 MICALb
IPOCTABJISIIOTECS JIBOMa MHapaMu IUGp, PO3AUICHUMH KpalKoko; piKk — YOTHpMa
nudpamu, Kpanka HanpuKiHIl He cTaBuThes. Hanpuknaza: 02.03.2012.



VY TekcTax JOKYMEHTIB IO MICTATH MOCUJIaHHS HAa HOPMATHUBHO-TIPABOBI aKTH
Ta  JIOKyMEHTax, IO MICTATh BIJIOMOCTI (pIHAHCOBOTO XapaKTepy, 3aCTOCOBYETHCS
CJIOBECHO-IIM(POBUH CIOCIO 3a3HAYEHHS JaT 3 MPOCTABJISIHHSIM HYJsI B MO3HAYEHHI
JIHA MICAIS, AKII0 BIH MICTUTh OAHY Iudpy, Hanpukian: 03 kBitHs 2012 poky.
J103BOJIAETHCS BXKUBATH CIIOBO “piK~’ y CKOPOUCHOMY BapiaHTI “p.”, HAIIPUKIIAI: 03
yepBHsa 2012 p.

SIKII0 TOKYMEHT CKJIaJIeHO He Ha ONaHKy, JaTa 3a3HAYa€eThCs HIDKYE MiANUCY
JiBopyd. JlaTta moKymMeHTa MpOCTaBISETHCS MOCAIOBOI0 0CO0O0I0, sIKa HOro MiAMHCYE
a00 3aTBEPIIKYE.

2.16. Innekcaliis TOKyMEHTIB MOJISITa€ y MPUCBOEHHI iM YMOBHHMX MTO3HAYE€Hb —
1HCKCIB, SIK1 HAJAIOTHCS TOKYMEHTaM TIiJ] 9ac ix peecTpartii.

PeecTpaniiHuii 1HIEKC CKIAAA€ThCA 3 TMOPSAKOBOIO HOMEpa TOKYMEHTa Yy
MeXaxX TPYMH JOKYMEHTIB, IIO PEECTPYIOTHCS, SKUW JOIMOBHIOETHCS 1HIEKCAMH, IIIO
3aCTOCOBYIOTHCS B 3aKJIal, 30KpeMa 1HAEKCaMU 32 HOMEHKJIATYPOIO CIpPaB.

JIJist BXITHUX JIOKYMEHTIB pEECTpaIliiHuil 1HAEKC CKIaIa€ThCa 3 MOPSIKOBOIO
HOMEpa Ta IHJEKCY 3a HOMEHKJIATYypor copaB abo 1HIIOTO 1HAEKCY, IO
3aCTOCOBYEThCS B 3akiaji, Hanmpukiaa: 45/01-10, ne 45 — mopsakosuii Homep, 01-10
— 1HJIEKC CIIPABH 32 HOMEHKJIATYPOIO.

VY BHUXIJIHOTO JOKYMEHTa pEECTPAllIMHUN 1HJIEKC MOXKE pO3MIILYBATUCA Y
3BOPOTHIN MOCIIJJOBHOCTI — IHJIEKC 3a HOMEHKJIATyporo crpas (y pasi MoTpedu Moxe
3a3HAYaTUCh TAKOX IHIIMKA 1HAEKC, IO 3aCTOCOBYETHCSA B 3aKjaji) Ta MOPSIKOBHIA
HoMmep, Hanpukian: 02-15/58, ne 02-15 — iHAeKC crpaBu 3a HOMEHKJIATyporo, 58 —
MOPSIAKOBUM HOMED.

2.17. Anpecatamu JIOKyMEHTa MOXYTh OYTH YCTaHOBHM, iX CTPYKTYpHI
M1IPO3/17IU, OpraHi3allii, 3aKjiajiy, iX mocagoBl 0COOU Ta TPOMASHHU.

SKII0 JOKYMEHT aJpecoBaHO Opradizailii abo ii CTPYKTypHOMY MiIpO3/1I0BI
0e3 3a3HaueHHS IM0CaJ0BOi OCOOHM, iX HaWMEHYBaHHS HABOASTHCA y HA3HUBHOMY
BIJIMIHKY, HaIlPUKJIAI;

OxTHpCchKa MIChbKa pajia
Biamoin ocsiTh

[loBHa agpeca 3a3HayaeThCs Yy pa3l HAJACWIAHHS JIOKYMEHTa pPa30BUM
KOPECIOH/ICHTaM, HAPUKJIa;

MiHicTepCTBO OCBITH 1 HAYKH,
MOJIOJI1 Ta CHIOPTY

npoc. [lepemoru, 6ya. 10,

M. Kwuis, 01135

SKIIO AOKYMEHT aJ[pecoBaHO KEPIBHMKOBI YCTaHOBU a0O MOro 3acTyMHHUKOBI,
HallMEHYBaHHS YCTaHOBU BXOIUTh JI0 CKJIaJy HallMEHyBaHHS MOCAau ajapecaTa, sSKe
HABOJUTHCA y JaBAIbHOMY BIAMIHKY, HAIPUKIIA:

I'onmori KuiBchkoi MichKOT
JepKaBHOI aMiHICTpalii
[IpizBumie, iHimiamm (1Himiaa IMEH1)



SIKII0 TOKYMEHT HaJICUJIA€ThCs TTOCa0BIi 0c001, HAMMEHYBAaHHS YCTAHOBH Ta ii
CTPYKTYPHOT'O MAPO3JIUTYy HABOAATH Yy HA3MBHOMY BIJIMIHKY, a IOCaay 1 IPI3BHIIE
ajipecara — y JIaBaJIbHOMY, HAIIPUKJIA/L:

KuiBcpka o0nacHa

JepKaBHA aJIMiHICTpaIlis

["o710BHE yrpaBIiHHS OCBITH 1 HAYKH
HAYaJIbHUKY BIIALTY KaJpiB
[pizBuie, iHimiamm (1Himiaa iIMEH1)

PexBizuT «Anpecary MOKe BKIIOUATH TIOIITOBY aIpeCcy, HAMPUKIIAT;

JlomkinpHUM HaBYAIbHUM 3akmag Ne 1
poB. ACKOJIBJIIB, 5
M. Kwuis, 01121

VY pa3i HajgcunaHHS AOKYMEHTa (i3uyHId 0co0l CIOYaTKy 3a3HA4aeTbes Y
HA3MBHOMY BIJIMIHKY MpI3BHUIIE, 1M’ Ta MO OaThbKOBI (1HIIIaJTW YW 1HILIAT 1MEH1),
MOTIM TIOIITOBA ajpeca (BYJIULsA, HOMEp OyAMHKY 1 KBapTUPH, HACEICHHM MYHKT,
paiioH, 00J1acTh, MOMTOBUN 1HACKC), HAPUKIIA:

Kupunenko Hanis [lerpiBna
ByJ1. KoToBcbkoro, Oy. 24, kB. 3
M. Kuis, 01121

2.18. 3aroyioBoK 10 TEKCTy JOKyMEHTA MOBUHEH MICTUTH KOPOTKHM BHKIIA]
3MICTY JOKyMEHTa 1 OyTH MaKCHUMAaJIbHO CTUCIUM. 3aroJIOBOK, 0OCST SIKOTO MEPEBUIIYE
150 3HakiB (5 psAAKiIB), JO3BOJSIETHCS MPOJOBXKYBATH 10 MEX1 paBoro nois. Kpamnka B
KIHII 3aroJIOBKa HE CTaBUTLCH.

3aroyioBOK BIAMOBIJAE HA MUTAHHA «IIPO M0?7», «KOTO?», «4uoro?». Hampuknan
Haka3 (mpo 1mo?) Npo HaJaHHA BIAMYCTKH; JUCT (PO 1I0?7) MPO OpraHi3aIliio Hapaiu;
IpPOTOKOA (Yoro?) 3aciiaHHs aTecTalliiiHOi KOMICii; TocanoBa IHCTPYKIsA (KOro?)
BHUXOBATEIIsI.

be3 3aronoBka 03BOJIAETHCS CKJIAJaTH KOPOTKI JOKYMEHTH Ha OJlaHKax
dopmary A5 (210 x 148 wmimmMerTpiB), 30KpemMa CYIpPOBIJHI JHCTH, TeJETrpamH,
TenedoHOrpamu.

2.19. TekcT AOKyMeHTa MICTUTh iHGOpMaIito, JUisl 3a(iKCyBaHHS $KOi HOro
Oyno ctBopeHo. TeKCT MOKyMeHTa MOBHMHEH OyTHM BUKIAICHHA CTUCIO, TPAMOTHO,
3p03yMiJI0 Ta 00’ €KTUBHO O€3 MOBTOPIB Ta BXKMBAHHS CIIB 1 3BOPOTIB, AKi HE HECYTh
3MICTOBOTO HaBaHTAKECHHS 1 TOBHHEH CTOCYBaTHUCS TOTO THTAHHS, SKE
copMySIbOBAHE B 3aT0JIOBKY J0 TEKCTY.

TexcT gokyMeHTa OGOPMIIOETHCS y BUTISAAl CYLUIBHOTO 3B’SI3HOTO TEKCTY,
aHKeTH 4M TabJuIll a00 MUISIXOM MOETHAHHS X (OPM.

CyuinbHUl 3B’SI3HUNA  TEKCT JOKYMEHTa MICTUTh TpaMaTHYHO 1 JIOTIYHO
y3rojpkeHy iHdopmaliio npo ympaBiaiHCbKI 1ii. Taka ¢dopma BUKIQJACHHS TEKCTY



JIOKyMEHTa BUKOPUCTOBYETHCS IIiJI Yac CKIAJAaHHSA IMOJIOXKEHb, MOPSIKIB, MPAaBUI,
PO3MOPSATIUX TOKYMEHTIB 1 JIUCTIB.

CyuinpHui 3B’ I3HUM TEKCT, K MPaBUIIO, CKIIAJAETHCA 3 ABOX YACTUH. Y TMEpIIiid
(BCTymHIM) YacTHMHI 3a3HAYA€ThCs IIIJICTaBa, OOTPYHTYBaHHS a00 MeTa CKIIaJCHHS
JOKYMEHTa, Yy JpYyrik (3akif04Hii) YacTHHI — BHCHOBKH, IIPOIO3MIN, pIIIEHHS,
npoxaHHs. B okpemMHX BUMaJKax TOKYMEHT MOXE MICJIS BCTYIHOI YaCTUHU MICTUTH
MOTHBYBaJIbHY YaCTHHY, B Kiii OOIPYHTOBYETHCS MO3HIIISI 3aKIaaY.

Y TekcTl MOKyMEHTa, MiATOTOBJICHOTO BIAMOBIIHO 10 JOKYMEHTIB I1HIINX
ycTaHOB a0o0 paHille BHUJIAHUX JOKYMEHTIB, 3a3HAYalOThCA IX PEKBI3UTH y TaKii
MOCTIZOBHOCTI: Ha3Ba BHJAY [OKYMEHTa, HaliMEHyBaHHS YCTaHOBHM — aBTOpa
JIOKyMEHTa, J1aTa, peeCcTpaIliiHuii HoMep, 3aroJIOBOK JI0 TEKCTY.

TexcTn CKIaAHUX 1 BEIMKHUX 32 00CATOM JOKYMEHTIB ( JOIMOBIMI, 3BITH TOIIO)
NOAUIAIOTECA HA PO3AUIM, NIAPO3AUIM, NYHKTH, HIANYHKTH. IIyHKTHM y TeKkcTi
HYMEpYIOTbCsl apaOCbKUMHU LudpaMu 3 Kpamkowo, a MIAMYHKTH — apaOCbKUMU
nudpamu 3 TyKKOIO.

2.20. JlomaTku A0 AOKYMEHTIB, KpiM [OJATKiB J0 CYNPOBITHUX JIUCTIB,
CKJIAJAal0ThCAd 3 METOI0 JONOBHEHHSI, MOSCHEHHS OKPEMHX IMUTaHb JIOKyMEHTa abo
JIOKYMEHTA B IIJIOMY.

Jonatku oopMIIstOThCS, SIK MpaBWIIO, HA CTaHJAPTHUX apKyliax mnamepy. Ha
IpyroMy 1 HacTyDHHX apKyllax jgojarka pooutbcs BiamiTka: «lIpogosikeHHs
nonatkay, «lIpogosxkenHs nogarka 1».

VY pasi HasgBHOCTI KIJIbKOX JIOJATKIB HA HUX 3a3HAYAIOTHCSA MOPSIKOBI HOMEPH,
Hanpuknaa: Joxgatok 1, Homarok 2 Tomo. 3Hak «Noy mepes mudpoBUM MTO3HAYCHHSIM
HE CTaBUTHCS.

VY pasi koM AOJATKH HAACWIAIOTHCS 13 CYNPOBIIHUM JIMCTOM, BIAMITKa MpO
HasBHICTh TOAATKIB PO3MIIYETHCS MICHS TEKCTY JIMCTA NEPE MIAMUCOM HapHUKIaI:

JlonaTok: Ha 5 apk. y 2 nipum.

Ao MOKYMEHT Ma€ J0JaTKHU, NMOBHE HAWMEHYBaHHS SKUX Y TEKCTI He
HABOJUTHCS, TO 1X HEOOXIAHO MEPENYUTH MICNd TEKCTY 13 3a3HAYEHHSAM KUIBKOCTI
apKyIlliB Y KOXHOMY JOJATKy Ta KUIBKOCTI IXHIX TPUMIPHHKIB, HAPUKJIA;

HNomatku: 1. JIoBigka mpo nmegaroriyHuii ctaxk Ha 1 apk. B 1 mpum.

2. I'padik pobotu Ha 1 apk. B 1 mpum.

2.21. ITocagoBi 0coOu TIAMUCYIOTh JOKYMEHTH B MEXKax CBOIX MOBHOBAKEHb,
BU3HAUEHUX CTaTyTOM 3aKJajy, MOCAJOBUMHU IHCTPYKLISIMH, HAKA30M PO PO3MOILT
000B’SI3KIB M)XK KEPIBHUKOM Ta HOro 3aCTYITHUKAaMH TOILO. Y 3a3HAYEHHUX JOKYMEHTaX
BU3HAYAETHCS TAKOXK TMOPSIOK IMIMHACAHHS TOKYMEHTIB IHITUMH Oco0aMu y pasi
BIJICYTHOCTI KEpIBHMKa 3aKjaJy Ta II0CaJIOBUX OCIO, SKI YINOBHOBAXKEHI iX
M1MUCYBaTH.

[Tignuc cknagaeTbes 3 HAMEHYBaHHS MOCaau OCOOH, siKa MIAMUCYE JOKYMEHT,
(MOBHOrO - SAKMIO JOKYMEHT HaJAPYKOBAaHWW HE Ha OJIaHKy, CKOpPOYEHOr0 — Ha
JIOKYMEHT1, HaJpyKOBaHOMY Ha OJIaHKY), OCOOMCTOro MiJamucy, iHimamB (iHimiany
IMEH1) 1 MP13BUIIA, HAPUKIIAI:

Hupektop T JIITUC iHimiany (1H1I1am iMeH1), Ipi3BUIIe



VY pasi BiICYTHOCTI MOCAJ0BOI OCOOM, sIKa MOBHUHHA MIANKCYBaTH JTOKYMEHT,
Horo mianucye ocoba, 1m0 BUKOHYE ii 00OB’sI3KM, a00 ii 3aCTymHUK. Y TakoMy pasi
000B’S3KOBO 3a3HAYalOThCs (PaKTHUHA Tocajda, 1Himamu (iHImiaax iMeHi), MpI3BUILE
ocoOu, sKa Mmianucaga JOKyMEHT (BUIpPaBICHHS BHOCATh PYKOMUCHUM abo
MaIIUHOMUCHUM CIIOCOOOM, SIKIIO JOKYMEHT HEMOXJIMBO mepenpykyBaTtu). He
JOMYCKAEThCSl T1J Yac TIAINUCAaHHS JOKyMEHTa CTaBUTH MNPUUMEHHHUK «3a» Yu
npaBoOiUHY TOXWIYy PHUCKY TIepel HalMeHyBaHHsIM mocamu. JlomaBaHHS 10
HallMEHYBaHHA TMOCaaAu KepiBHHUKa cliB «Bukonyroumii 0060B’s3ku» abo «B. 0.»
3MIMCHIOETHCS Y pa3i 3aMIIeHHS KePIBHUKA 32 HAKa30M (PO3MOPSIKCHHSIM).

2.22. BinOUTKOM TMe4YaTKW 3aKiaay 3acBIIUYyIOTh MIANUC MOCAJA0BOI OCOOM Ha
JOKyMEHTaX 3 TUTaHb (hiHAHCOBO-TOCIOAAPCHKOI MisIbHOCTI. Binbutok mewyaTku
CTaBUTHCSI TAKUM YMHOM, IIO0 BiH OXOIUTIOBAB OCTaHHI KiJbKa JITEp HallMEHyBaHHS
nocajau ocoOH, sKa MiJnucaia JOKyMEHT.

[TpumipHuUil nepenik JOKYMEHTIB, MIIMUCH Ha SIKUX CKPITUIIOIOTHCS repOOBOIO
MEeYaTKOIO HABEJICHO Y J0JIaTKy 3.

2.23. 3akiman MoOKe 3acBiAUyBaTH KOMIi JMINE TUX JOKYMEHTIB, IO
CTBOPIOIOTHCSI B HiMl, a TaKOX Yy BUIIaJIKaX, NependadyeHux B ad3aill JIpyromy LbOTro
nyHkTy. Komisi JokyMeHTa BUTOTOBISIETHCS 1 BUAAETHCS TUIBKU 3 JI03BOJY KEPiBHUKA
3aKiaay abo HOro 3acTyHUKIB.

VY pa3i miAroToBKM JOKYMEHTIB [IJIi HaJlaHHS CYJOBUM OpraHam, MijJ dac
BUPIIIECHHS MATAHD IIOJI0 IPUHHATTS TPOMAJISTH Ha POOOTY, HABYAHHS, 3aCBITUCHHS 1X
TPYJIOBHUX, )KUTJIOBUX Ta 1HIIUX MPaB y B3a€EMOBIIHOCHMHAX 13 3aKJIaJOM, a TaKOX ITiJ{
yac ¢opMyBaHHS OCOOOBHUX CIpaB IMpalliBHUKIB 3aKjaJ MOXE BUTOTOBIISTH KOMIi
JOKYMEHTIB, BHUJAHUX IHIIMMU YCTaHOBaMHU (KOMIi AWIUIOMIB, CBIJIOITB IIPO
OJIEp>KaHHS OCBITH TOIIIO).

Biamitka «Kormish» npocTaBisIEThCS HA JIUIILOBOMY 0OIIl Y BEpXHROMY ITPaBOMY
KYTKY TIEPIIIOTO apKyIia TOKyMEHTA.

2.24. Hammc mpo 3acBiAUYEHHS JOKyMEHTa CKJIQJar0Th 31 CIiB «3T1IHO 3
OpUTIHAJIOM», HAaWMEHYBaHHS TOCaJd, OCOOMCTOTO MIAMHUCY OCOOM, siIKa 3acBiIuye
Kommto, 11 iHimiamiB (iHIIady 1MEHI) Ta TMpI3BUINA, JaTH 3acBIAYCHHS KOl 1
MPOCTABIIETHCS HIDKYE PEKBI3UTY JoKyMeHTa «[liamucy, Hanpukiam:

3T1IHO 3 OPUTIHAJIOM
Jupektop M1IUC 1HiL1any (1H11an iMeH1), Mpi3BUIIe
JlaTta

Hamnuc npo 3acBigueHHs KOMii CKPIIUTIOETHCS TIEYaTKOK 13 3a3HAUYCHHSIM Ha HId
HallMEHYBaHHS BIAMOBIIHOTO 3akiany (0e3 300pakeHHs repoa).

2.25. Ha xomisix BUXIJHUX JIOKYMEHTIB, 1[0 3aJUIIAIOTHCA Yy CIIpaBax 3aKjiaay
(Bigmyckax), TEKCT OJaHKIB HE BITBOPIOETHCS, a 3a3HAYAETHCS JIUIIIE aTa IMiIMUCAHHS
JIOKyMEHTa Ta WOTO PEECTpAIliHUI 1HIEKC, mocajga 0co0u, sSKa 3acBiaunia KOIifo, il
OCOOMCTH MiAMKC, aTa 3aCBITYCHHS Ta BIIOMTOK MEYATKH 3aKJIaIy.

Kormist mokymeHTa TOBUHHA BIAMOBIATH OPUTIHAITY.



2.26. BigmiTka npo HaJIXOKEHHS JOKYMEHTa JI0 3aKJaay MpPOCTABISETHCS Bl
pPyKH a0 3a JIOMOMOTOI0 IITaMIIa Y MPaBOMY KYTKY HHKHBOTO ITOJIS TIEPIIOro apKyIa
OpUTIHATY JOKyMEHTa. EleMeHTaMH 3a3Haue€HOTO PCKBI3UTYy € CKOpPOYCHE
HalilMEGHYBaHHS yCTaHOBH — OJIepKyBada JOKYMEHTa, PEECTpalliiHuN 1HACKC, JaTa
HAJXOHKCHHS JIOKYMCHTA.

CriajieHHS 1esIKUX BU/IiB JIOKYMEHTIB

Haxkazu

2.27. Texkct Hakazy 3 TIMTaHb OCHOBHOI [ISUIBHOCTI 3aKJajay Ta 3
aJIMIHICTPATUBHO-TOCIIOJJAPCHKUX  MHUTAHb CKIAJAEThCS 3  JBOX YacTUH —
KOHCTaTyr04oi (IpeamOysn) 1 po3nopsiayuoi.

VY KoHCcTaTylo4iii 4acTHHI 3a3HA4alOThCS MIJCTaBa, OOTPYHTYBaHHS a00 MeTa
BUJIaHHS HaKa3y. 3a3Hau€Ha YaCTWHA MOXKE MOYMHATHUCH 13 clliB «Ha BukoHaHHA», «3
METOI0» TOIIO0. SKIIO JOKYMEHT BHJIA€THbCS HA MIACTaBl IHIIOTO PO3MOPSIUOTO
JIOKyMEHTa, Y KOHCTATYIOUid YacTHHI 3a3HA4YalOThCs Ha3Ba BUAY IHOTO JIOKYMEHTA,
Horo aBTOp, Jara, HOMEp Ta 3arojoBoK. Kpamka B KIHII KOHCTaTyrO4Oi YAaCTUHU HE
CTaBUTHCA.

2.28. Po3nopsigua yacTuHa Hakasy mounHaeThes 13 cnoBa «<HAKA3VIO:», ske
JIPYKYETBCA 3 HOBOT'O psAJKAa BEIMKHUMH JiTepamMu Oe3 BIACTYyNy BiJ JIBOTO MOJS 1
JIATIOK, MICJISl YOTO CTaBUTHCS JIBOKpAIIKa.

Posnopsigua yacTuHa MOAUISETHCS HA MYHKTH 1 MIAMYHKTH, SIKI HYMEPYIOThCS
apaOcbkumMu 1MdpamMu. Y KOKHOMY MYHKTI TOBHMHHI OyTH 3a3Ha4y€HI BUKOHABIII
(KOHKpETH1 TocaioBi (CIy>KO00B1) 0COOM), KOHKPETHI 3aBIaHHs (IOPYYEHHS) 1 CTPOKH
iX BUKOHaHHA. BUKOHABIII MOXyTh OyTH Ha3BaHI TaKOX y3arajgbHeHO. [Ipu mpomy, sk
MPaBUJIO, HE 3aCTOCOBYETHCS HAMMCAHHS HEKOHKPETHHUX JIOPYUYEHbB, K1 MICTATH CJIOBA:
TPUCKOPUTHUY, KIOJIMIINUTHY», KAKTUBI3YBATH», «3BEPHYTH yBary» TOIIIO.

2.29. Slkmo Haka3oM BIAMIHSETHCA TMOMEPEAHIM PO3MOPSATUUNA JOKYMEHT, Y
pPO3MOPSAIUIN YaCTUHI 3a3HAYAETHCA IYHKT, SKAW TOBUHEH IMOYMHATUCS 13 CIIB:
«Bu3HaTH TakuMm, 10 BTPATHB YHHHICTB, . ..».

2.30. 3miHH, O BHOCATHCS 10 Hakazy OGOPMIISIOTHCS OKPEMHM HaKa3oM,
SAKAA TIOBUHEH MaTH Takui 3arojioBok: «I[Ipo BHecCeHHs 3MIH 70 Hakazy...» 13
3a3HAYCHHSAM JIaTH, HOMEpa, Ha3BM BHUIY PO3MOPSATIOr0 JAOKYMEHTa, JI0 SIKOTO
BHOCSTHCS 3MiHU. Po3mopsiiua yacTiHA HaKa3y TOYMHAETHCS 3 TAKOTO MYHKTY:

«1. BHecTH 3MiHU JI0 HaKa3y».

Jlami okpeMuMH TIANYHKTaMU (OPMYITIOIOTHCS 3MIHA JO PO3MOPSIIOTO
JIOKyMEHTA, HAMPUKJIA];

«1) MyHKT 2 BUKJIACTH B TaKi{ peNaKIli: ...»;

«2) MyHKT 3 BUKJIIOUUTH;

«3) ab3an Apyruii MyHKTY 4 JOTIOBHUTH CIIOBaMH ...».

Ao 3MIHM 0 PO3NOPAIYOrO JOKYMEHTa O(OPMIISIIOTECS HAa OKPEMOMY
apKy1ii (apKylax), B IepoMy MyHKT1 pO3MOpPsA40l YACTUHU HAKa3y 3a3HAYAEThCS:

«1) BHecTu 3MiHU 70 ... (I0JIaI0THCSA)».



2.31. OcTaHHIM MYHKT PO3MOPSAY0i YACTHHU Y pa3i MOTPeOH MOXKE MICTUTU
pILIEHHS MPO TMOKJIAJEHHS Ha MOCafoBy 0co0y (yHKIIM 3 KOHTPOJIIO 32 BUKOHAHHSIM
HakKasy.

2.32. Jlo Haka3iB He MOKE BKJIIOUATHCS MYHKT «Haka3 moBecTu 110 Bigoma...».
[TocamoBi (cimy»k00Bi) ocoOu, A0 BiJioMa SKHUX JOBOJIWUTHCS HaKa3, 3a3HAYAIOTHCS Y
MOKKYUKY (CITUCKY) PO3CHUIIKH.

2.33. Haka3u 3 kaapoBuUX NHTaHb (0COOOBOTO CKJIaay) O(GOPMISIOTHCS Y
BUTJISIAI  IHAWBIAyaJIbHUX 1 3BEIEHUX. B IHIWBIAyaJdbHUX HaKa3aX MICTHTHCS
iHbopMaIlis PO OAHOTO MpalliBHUKA (CHIBPOOITHUKA), Y 3BEACHUX — MPO KUIBKOX,
HE3aJIe)KHO BiJl TOTO, SIKI YIPABIIHCHKI PIICHHS 1010 HUX MPUAMAIOTHCA (MIPUHHSATTS
Ha poOOTy, TPU3HAUCHHS HaA TIOCamy, TMEpeBeleHHS Ha iHmy mocaay (poboTy),
3BIJILHCHHS TOIIIO).

2.34. 3micT 1HOUBIAYaIbHOTO HaKa3y 3 KaJPOBUX MUTaHb (OCOOOBOTO CKIIAIY)
CTUCJIO BUKIIQJAEThCS B 3arojIOBKY, SIKUA TMOYMHAETHCS 3 mnpuiiMenHuka “TIpo” 1
CKIAJA€ThCsl 3a JOMOMOTOI0  BIJIECIIBHOTO IMEHHMKA, Hampukiaa: “IIpo
Npu3Ha4YeHHS... ~, “IIpo NpUUHATTA... . Y 3BEI€HMX HAaKa3aX MOKE 3aCTOCOBYBATHUCH
y3araJibHEHUN 3aroyioBoK, Hampukian: “Ilpo xagposi nutanns”, “Ilpo ocoOoBuit
cKJtaxm’.

2.35. Y TekcTi Haka3iB 3 KaJpOBHX MHUTaHb (0COOOBOr0 CKIIany), SIK IPaBUIIO,
KOHCTaTylo4a 4aCTHHA HE 3a3HAYA€ThCS, KPIM BHUIIAJIKIB MPU3HAYEHHS Ha mocagy ado
3BUIBHEHHS 3 MOCAJM KEPIBHUX NPALIIBHUKIB OPraHOM BHILIOrO piBHA a00 3a 1HIIOKO
npoIeayporo. Y TakoMy pa3i B KOHCTaTyIOUill 4YaCTUHI HABOAMWTHLCS TMOCHJIAHHS Ha
BIJINOBIJIHUM MPABOBUI aKT OpraHy BUIIOTO PiBHS y Takid MOCHIJOBHOCTI: BUJ aKTa,
Horo aBTOp, AaTa, HOMEp, IOBHE HAWMCHYBaHHS.

2.36. Posmopsinua yacThHa Haka3ly MOYMHAETHCA, SIK MPAaBWIO, 3 JIIECIOBA Y
dopmi  indimitmBy:  “TIPUMHATH”, “TIPUSHAUUTU”  “TIEPEBECTU”,
“FBUIBHUTH, “BIAPAAUTI”, “HAHATHU”, “OI'OJIOCUTU” tomo. Ham
3a3HAYAIOTHCS BEJIMKUMHU JIITEPAMU TIPI3BUIIE MPAIIBHUKA, HA SKOTO MOIIHUPIOETHCS MTisl
HaKa3zy 1 MaJuMH — iM’s, IO OAaThKOBI TpaIliBHUKA Ta TEKCT Haka3y. Y 3BEIECHUX
HaKa3ax Mpi3BUIIA 0Ci0 y MEeKax MyHKTIB PO3MIIILYIOTHCA 3a alipaBiTOM.

2.37. Y Haka3zi npo mpu3HadeHHS ab0 3BIIbHEHHS MpalliBHUKA 3a3HAYA€THCS
MOoBHA JaTta (YUCNO, MicAllb, PiK) (aKTHUYHOTO BHUXOMY TpaIliBHUKA HAa pPoOOTY
(MpUNUHEHHS TPYJIOBUX BIAHOCHH), PO3MIPU HOro MOCaJ0BOro OKJIaay BIAMOBIIHO A0
MITaTHOTO PO3MUCY, HAaJA0ABOK Ta JIOTLIAT.

2.38. YV 3BeleHHMX Haka3zax 3 KaJpOBUX NHUTaHb (0COOOBOro CcKiamy) A0
pO3MOPSIAYOT  YACTHMHM BKJIIOYAETHCA 1HQOpMALIs, IO PO3MIIIYEThCS Yy Takid
MOCJIIJIOBHOCTI: NPUUHATTS Ha poOoTy (cinyxO0y), mepeBeneHHs, 3BUIbHEHHS. [lpu
IIbOMY JI0 OJTHOTO 3BEJIEHOTO HaKa3zy He MOXe BKJIIOUYaTUCs 1H(opmarlis, sika 3riJIHO 13
3aKOHOJJABCTBOM MA€ Pi3HI CTPOKU 30€piraHHs.

VY KOXHOMY TYHKTI HaKa3y 3 KaJpOBUX MHUTaHb 3a3HAYAETHCS MiJCTaBa I0/I0
oro BumaHHSA (3asgBa TIpalliBHUKA, KOHTPAKT, JOIMOBIJHA 3aIllMCKa, PIIICHHS
aTeCTaIlHOI KOMICIi TOIIIO).

2.39. Ilim yac o3HAMlOMJIEHHS 3 HAaKa30M 3TajJlaHUMU y HbOMY OcoOamMu Ha
MEepIIoMy TPUMIPHUKY HakKa3y 4Yd Ha CIEMiaIbHOMY OJIaHKY TPOCTaBIISIOTHCS iX
IMAMNCH 13 3a3HAYEHHSAM JaTH O3HAHOMIIEHHS.



2.40. Sxmo Hakazu cTBOprOIOTHCS 3a jgomomoro IIK, To B KHM31 (Tax)
peecTpallii Haka3iB BKa3ylOTh MOPSAKOBUN HOMEp peecTpallii HaKazy, HoMep, AaTy Ta
Ha3By Hakasy. [licis 3akiHUEHHsI KaJIeHJApHOTO POKY BCl HaKa3W MPOIIMBAIOTHCS Ta
30epiraroThCs BIAMOBITHO 10 BUMOT 3aKOHOIaBCTRBA.

2.41. Jlis Haka3zy MOLIUPIOETHCA HAa HEBU3HAYCHWM TEPioj, SIKIIO I1HIIE HE
3a3HauYeHO B Hakasl. Hakasu, K1 He BTPATHIIM CBOET YMHHOCTI, IIIOPIYHO HE AYOJIIOIOTh.
VY pa3i HeoOX1HOCTI, BHOCITHCS 3MIHM 10 Haka3y (HaAmpUKIAJ: y 3B SI3KY 31 3MIHOIO
KUTBKICHOTO YW SIKICHOTO CKiamy kowmicii). Haka3um HymepyroTbCs Yy HOPSAAKY iX
BUJAHHSI y MeXaxX KaJeHAapHOTO POKY; HaKasu 3 OCHOBHOI [isTBHOCTI,
aJIMiHICTPaTUBHO-TOCHOIAPCHKUX MUTAHb Ta 3 KAAPOBUX MUTaHb (0COOOBOTO CKIIATY)
MalOTh OKPEMY MOPSAKOBY HyMepaIliio.

2.42. KingpKicTh Haka3iB 1  MEpIOJUYHICTh 11X BHUJAHHS BU3HAYAETHCA
KEpIBHUKOM 3 ypaxyBaHHSAM THUIIy 3aKJIaJly, BIAMOBIAHO 1O MOTPEO JOUIKUIBHOTO
HaBYAJILHOTO 3aKkjiaay. Opl€eHTOBHMI MepesiiK Haka3iB HaBEJEHO y I0JATKY 4.

[TIpoTtokonu

2.43. Knura npoToKoJiB 3acifiaHb MEAaroriyHol pajau 3akiagy 000B’SI3KOBO
MNOAPKYIIHO IPOHYMEPOBYETHCS, MPOIIHYPOBYETHCSA, MIAMUCYETHCS KEPIBHUKOM
3aKJ1aay 1 CKPIIUTIOETHCS MEYATKOIO.

2.44. Tlporokonu 3acijaHHs TMEJAroriYHUX paj HyMEpYIOTbCS YIPOIOBK
HAaBYAJIBHOTO POKY. Y TMPOTOKOJI BKa3ylOTh TakKl PEKBI3UTH: JaTa IPOBEACHHS,
KUIBKICTh TMPUCYTHIX, BIJCYTHIX, MOPAIOK JACHHUI 3 TMEPEeNTIKOM MHUTaHb, SKi
MJJISATA0Th PO3TIISY.

2.45. TlepmmM TUTAaHHSAM 3aCilaHHS TIEAaroTiYHOl pajy € MUTAHHSI BUKOHAHHS
pilieHb(HHs) 3aciJaHHs TONePeIHbOT NeAAroriyHol paiy.

2.46. OcHOBHa 4YacTHHa MPOTOKOJY CKIIAIAa€ThCA 3 PO3AUTIB, SKI MOBUHHI
BIJINOBIJIATH TyHKTaM TMOPSAKY JACHHOro. Po3ginu HyMepyroThcs apaOChKUMH
udpamu 1 OyyIOTHCA 32 TAKOK CXEMOIO:

CIYXAJIIM — BUCTYIIMJIIM — BHUPIIWIIM (YXBAJIWIIN,
I[TOCTAHOBUIJIN).

3a3HaueHi CJI0Ba JIPYKYIOTHCS BEIMKHMMHU JiTepaMu Oe€3 BIACTYNY Bil Mexl
aiBoro noJis. [Ticist ciiB cTaBUTHCS JBOKpAIKa.

2.47. Tlicns cnoBa “CJIIYXAJIN” 3a3HadaeTbCcsi TEKCT BUCTYNMY OCHOBHOTO
nonosigaya. [Ipi3Buie Ta iHimianu (1HiLiaJl IMEHI) KOXKHOTO JTONOBiAadya JPYKYIOThCS
3 HOBOTO psijika. TEeKCT BUCTYIYy BUKJIQJAETHCS y TPETi 0CO01 OAHUHMU.

TekcTu abo Te3u OMOBIJII Ta BUCTYIIIB, OPOPMIICHI K OKpeM1 JOKYMEHTH, J0
TEKCTy MPOTOKOJY HE BKIIOUArOThCs. [licis BimoMocTed mpo JI0MOBijladya CTaBUThCS
TUpE 1 3a3HavaeTbes: « TeKeT JOoMoBiAl (BUCTYIY) TOAAETHCS 10 IPOTOKOITY».

2.48. Ilicns cnoa «BUCTVYIIUIIN» (ikcyroThest BUCTYIIM THUX OCi0, K1 B3sUIH
ydacTb B OOroBopeHHI JomoBifi. Buctynmu odopMmistorbess y MTPOTOKOM 13
3a3HAUEHHSAM IOCajl, MPI3BUII Ta iHIIaMIB (1HIiaTy iMEH1) IPOMOBIIB Y HA3UBHOMY
BIIMIHKY, @ TaKOX 3 BUKIJIAJCHHSIM 3MICTY MHUTAHHSA Ta BIAMOBIAEH HAa HHOTO. 3MICT
BUCTYTIIB BUKJIAIa€THCS BiJ TPETHOI 0COOM OJHHUHU.

2.49. Tlicnsa cnoBa «BUPIIINIIN» («YXBAJINJIN», «[IOCTAHOBUJIN»)
(QiKCcyeTbCsl NMPUIHATE PIIMIEHHS 3 OOrOBOPIOBAHOTO IHTaHHS MOPSAKY JEHHOTO.



Pimenns mopuHHe OyTH KOHKPETHUM 1 BKJIFOUYATH CKJIQJOBI, IO BIJIMOBIAAIOTh HA TaKl
MUTaHHS: KOMY, 1110 3pOOUTH 1 B IKUH CTPOK.

PimmenHs1, mo MICTATh KiIbKa MUTaHb, NOAUISIOTh HA IMMYHKTH 1 TMIAMYHKTH, SIKI
HYMEpYIOTbCs apaOcbkuMu 1 pamu. [[iAMYyHKTH HyMepyrOThCa HUPpaMu 3 TyKKOIO.

2.50. Komm Ha 3acigaHHl TpUHAMAETbCS PIMICHHS TMPO 3aTBEPKCHHS
JIOKyMEHTa, $IKMI OOroBOpIOBAaBCS Ha 3aciaHHl, L€ JAOKYMEHT JOJAEThCS [0
MIPOTOKOJY 1 B HhOMY POOUTHCS MMOCUJIAHHS HA HOMED 1 AaTy MPOTOKOJY. 3a HassBHOCTI
IHIMX JOKYMEHTIB, 110 PO3TJISAAINCS Ha 3aciaHHl Ta ()akT 0OTOBOPEHHS SKUX OYII0
3a(pikCOBaHO y TEKCTI MPOTOKONY, BOHHU HYMEpPYIOThCS apaOChKUMU Ludpamu
(Hdomarox 1, Jomatok 2). Y BIAMOBIIHUX IMyHKTaX MPOTOKOIY POOUTHCS MOCUIAHHS Ha
1l IOJTATKH.

2.51. PexBizur «BimMiTKa TpO HASBHICTH JOMATKIB» HAMPHUKIHII TEKCTY
MIPOTOKOJTY HE 3a3HAYAETHCS.

2.52. IIpoTokon 3acigaHHs MenaroriyHoi paju MiJAMKUCYE ToJIoBa Ta CEKpeTap
NeJaroriyHol pajau.

2.53. KHura npoTokoJIiB 3acijlaHb MeAaroriyHoi paju pa3oMm i3 MaTepiagaMu 10
HUX 30€pIiraeThCs B OKPEMIid Mariii.

2.54. ®opma BeaenHs KanenmapHoro 1utaHy poOOTH  3aTBEPIXKYETHCS
MEJarorivHol0  pajiolo, BPaxOBYIOUM JOCBIA POOOTH TMearoriB, OOI3HAHICTh 3
BUMOTaMH TIPOTPaMH TOIIIO.

Ciyx00B1 TUCTH

2.55. Cmyx00Bi1 MHCTH CKIQHAIOTHCSA 3 METOI0 OOMIHY iHQOpMaIi€ro Mix
YCTaHOBAMH SIK:

BIJIMOB1/II PO BUKOHAHHS 3aBJaHb, BU3HAYEHUX B aKTax OpraHiB Jep>KaBHOI

BJIQJIH, JOPYYCHHSIX BHUIIMX ITOCATOBUX OCIO;

BIJIMOBI/Il HA 3alUTH, 3BEPHCHHS;

BIJIMOBI/II HA BUKOHAHHS JIOPYYEHb YCTAaHOB BUIIIOTO PIBHS;

BIJIMOBI/I1 HA 3aUTH 1HITUX YCTAHOB,

BIJIMOBIII HA 3BEPHEHHS TPOMAJISH;

BIJIMOBII HA 3alUTH Ha iH(QoOpMaIIiio;

1HIIIaTUBHI JINCTH;

CYNPOBIJHI JTUCTH.

2.56. Cnyx00Buil TUCT 0QOPMIISIETHCS Ha CHEIIaJbHOMY Ui JIUCTIB OJIaHKY
dbopmaty A4 (210 x 297 minimMeTpiB). SIKIIO TEKCT JUCTa HE MEPEBUIILYE CEMH PSJIKIB,
BUKOPHUCTOBYIOTh Os1aHk ¢opmary AS (210 x 148 minimerpis).

2.57. JIuct Mae Taki PeKBI3UTHU: JaTa, PeeCTpalliHUNA 1HIEKC, TTOCUJIAHHS Ha
peeCTpalifHuil 1HJIEKC 1 JaTy JOKyMEHTa, Ha SIKUM Ja€ThCs BIJIMOBIIb, ajapecar,
3aroJIOBOK JI0 TEKCTY, TEKCT, BIMITKAa MPO HAsABHICTH NoAaTKiB (y pasi moTpedn),
T1TUC, BIAMITKA PO BUKOHABIISL.

JlaToro 5mcra € pata HWOro IMANMCAHHS, SKa IOBHHHA 30IiraTucs i3 JaTOIO
peecTpaiiii BUXiTHOT KOPECTIOH ICHITI].

Jluct, opopmienuit Ha 6manky popmary A4 (210 x 297 MinimMeTpiB), TOBUHEH
MaTH 3aroJIOBOK JI0 TEKCTY, IO BIAMOBIIa€ HA TUTAHHS KIIPO MI07».
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2.58. OCHOBHUM PEKBI3UTOM CIIY’KOOBOTO JINCTa € TEKCT, 10, SIK IPaBUJIO,
CKJIQIa€ThCS 3 IBOX YACTHH. Y TEPIIii YaCTHUHI 3a3HAYa€ThCs MPUUMHA, ITijcTaBa abo
OOIPYHTYBaHHS ITiJITOTOBKY JINCTA YM HABOASATHCS MOCUIIAHHS Ha JOKYMEHTH, 10 OyJIn
MiJCTaBoOl0 JUIs Horo ckiuajeHHs. Jlpyra dacThHa BKJIIOYA€ BHUCHOBKH, MPOTIO3MIIIi,
MIPOXaHHS, PIIICHHS TOIIIO, K1 PO3MIIIYIOThCS 3 a03aIry.

2.59. Ax mpaBwiio, y JUCTI MOPYUIYEThCS OJHE NMUTaHHSA. TEKCT JmcTa
BUKJIQJA€TbCA BiJl TEpHIoi OCOOM MHOXHHH 3 BHUKOPUCTAHHSIM CIIIB: <IIPOCHMO
MOBIJOMHTH...» «PO3’SICHIOEMO, I10...» abo0 Bim TpPeThoi 0COOM OJHWHH —
«IOUIKIIbHUN HAaBYAJIbHUH 3aKIa] 1HPOPMYE. .. ».

Cayx00B1 JTUCTH MIAMUCYIOTHCS BIAMOBIIHO 10 MyHKTY 2.21. miel [HcTpyKmii.
['epOOBOTO IEYATKOIO 3aCBIAUYIOTHCS JIUIIIE TapAHTIHHI JTUCTH.

II1. Opranizauisi 10KyMeHTO000iry Ta BUKOHAHHSA JOKYMEHTIB

3.1. JloxymeHTOOOIr 3aKiiay — 1€ MPOXOKEHHS JOKYMEHTIB 3 MOMEHTY iX
CTBOpPEHHsI a00 OJIEp>KaHHS JI0 3aBEpIICHHSI BUKOHAHHS a00 BIIIpaBICHHS.

3.2. Tlopsanok JOKyMEHTOOOITY pErjJaMeHTYe€TbCsl pPErjJaMeHTOM pPOOOTH
3aKjany, MocaJOBUMHU IHCTPYKITISIMU.

3.3. ®akT 1 nmara HAAXOMKEHHS JOKyMEHTa 10 YCTaHOBHM OOOB’SI3KOBO
(bIKCYIOThCS 3a MpaBUIaMU, 3a3HAYEHUMH B MYHKTI 2.26. i€l [HeTpyKIni.

3.4. Ha cranii monepeHbOro po3risiAy 3A1HCHIOETHCS BiAOIp TOKYMEHTIB, 11O
HE MIJJIAral0Th PeECTpallii.

3.5. PeecTpyroTbest JOKYMEHTH HE3aJIeXKHO BiJl CIToco0y iX ITOCTaBKH, Tepeaadi
91 CTBOPCHHS.

PeecTpaniss TOKyMEHTIB MOJISIrae y BEACHHI 3amucy OOJIKOBHX JaHUX MPO
JIOKYMEHT 3a BCTAHOBJIEHOIO pEeCTpaliiHoOl0 (OpMOI0, SKUM (ikcyeTbest (paxT
CTBOpPEHHS, BiAmpaBlieHHs a00 oJep)KaHHA JOKyMEHTa MUIIXOM TPOCTABIICHHS Ha
HBOMY PEECTPALIMHOrO 1HJEKCY 3 MOJAJIBIIMM 3allMCOM Yy 3a3HauyeHuX QopMax
HEOOXITHUX BIIOMOCTEM TPO TOKyMEHT. PeecTpallissi OKyMEHTIB TPOBOIAUTHCA 3
METOI0 3a0e3neueHHs iX OOJIKy, KOHTPOJI 3a BHUKOHAHHAM 1 OIEPATUBHUM
BUKOPUCTAHHSAM HasiBHOI B IOKYMEHTax iHhopmariii.

3.6. JlinoBi mamepu, SIKi HagXOASATh A0 3aKJIaQy PEECTPYIOThCS Yy >KypHal
peecTpallii BXIAHMX JOKYMEHTIB, a Ti, IO BIANPABISIIOTHCS 3 HBOIO Yy >KypHaii
peecTpaliii JOKyMEHTIB, CTBOPEHHX 3aKJIaJIOM.

3.7. JJokyMeHTH peecTpyroThCs 3a IpylaMy 3aJIeXKHO BiJl HA3BU BUJY, aBTOpA 1
3MICTY JOKYMEHTIB. Hanmpukiaa, oKpeMo peecTpyroThCs:

JOPYYEHHS BUIIMX TMOCAJOBUX OCi0O, 3amuTH, 3BEPHEHHS, a TaKOoX
KOPECIIOH/ICHIIis, 1110 HAINAIIIIA JI0 3aKJIay;

HaKa3# 3 OCHOBHOT AISTTLHOCTI 3aKJIay;

HaKa3! 3 aMIHICTPATUBHO-TOCTIOIAPCHKUX MTUTAHb;

HaKa3W 3 KaapoBHX MUTaHb (0COO0BOTO CKJaay) (BIAMOBIAHO A0 iX BHIIB Ta
CTpPOKIB 30epiranHs);

aKTH peBi3iil (1HAHCOBO-TOCHOIAPCHKOI MISIBHOCTI;

OyXraiarepchki JOKYMEHTH;

3asIBKM Ha MaTepiaJbHO-TEXHIYHE TTOCTAYaHHS;

CITy’k0O0B1 JIUCTH;



3BEpHEHHS TPOMA/ISH;

3aluTH Ha 1HQopMaIlito.

dakcorpamu (marnepoBi KoIii JOKYMEHTIB, IlepeiaHi 3 BUKOPUCTAHHIM 3ac001B
(haKCUMIJIBHOTO 3B’SI3KY) PEECTPYIOTHCS OKPEMO BIJ] IHITHUX JOKYMEHTIB.

JIOKyMEHTH, 10 TEePeNaloThCs eICKTPOHHOIO TOIITOK Y CKaHOBaHINA (opmi
0€3 eJIEKTPOHHOTO ITU(POBOTO MIAMHUCY, PEECTPYIOTHCSA OKPEMO BiJ] IHIIUX JOKYMEHTIB
13 3a3HAUEHHSIM EJIEKTPOHHOI aJIpeCcH BIATNPABHUKA Ta aJipecara.

[Tin dac peectpaiii AOKYMEHTY HAJA€TbCd YMOBHE IIO3HAYCHHS —
peecTpaliiiHuii 1HIEKC, SKUH O(OPMITIOETHCS BIAMOBIIHO 10 NYHKTY 2.16. i€l
[HCTpyKIIii.

B 3aknmamax Moke 3aCTOCOBYBaTHCsS OJHA 3 GopM peecTparilii JOKYMEHTIB —
KypHajibHa, YU aBTOMATH30BaHA (3 BUKOPUCTAHHSAM CIICIMIATIBHUX KOMII FOTEPHHIX
nporpam).

3.8. Knuru, ski BeayTbCid KEpPIBHHUKOM 3aKiiagy, OOOB'S3KOBO IMOAPKYIIHO
MIPOHYMEPOBYIOThCS, MPOIIHYPOBYIOTHCS, IMIJMUCYIOTHCA KEPIBHUKOM 3aKjaay 1
CKPITUTIOIOTHCS TIEYATKOIO.

3.9. Knaura(u) HakasziB 3 OCHOBHOI AisUIBHOCTI, KaJPOBUX MUTaHb (0COOOBOTO
cknany) Ta  Kuwra(m) peectpaimii  HakaziB  000B’S3KOBO MOAPKYIIHO
MIPOHYMEPOBYIOThCS, MPOIIHYPOBYIOTHCS, TMIJMUCYIOTHCA KEPIBHUKOM 3aKjaay 1
CKPIIUTIOIOTHCS MEYATKOIO.

3.10. KonTponmp 3a BUKOHaHHSIM JOKYMEHTIB 3JIACHIOETHCA 3 METOIO
3a0e3MeYeHHsI CBOEYACHOTO Ta HAJIS)KHOTO X BUKOHAHHSI.

3.11. KoHTponb 3HOICHIOETECS 3a BHKOHAHHAM YCIX 3apeecTpOBaHUX
JIOKYMEHTIB.

IV. CucremaTu3anisi Ta 30epiraHHsi JOKyMeHTIB

4.1. Homenkmatrypa copaB — 1€ OOOB’S3KOBUU HJisi KOXKHOTO 3aKJaay
CUCTEMATU30BaHMI TEpeik Ha3B (3arojioBKiB) cmpaB, 1m0 ¢GOpMYyIOThes B i
JIJTOBOJCTBI, 13 3a3HAYCHHSM CTPOKIB 30€piraHHs CIIpas.

4.2. Homenknartypa crpaB Mpu3HadeHa JJisl BCTAHOBJICHHS B YCTAHOBI €JUHOTO
nopsiiky (opMyBaHHSI CHpaB, 3a0e3MeueHHs iX OOMIKy, OIEepPaTUBHOTO TOIIYKY
JIOKYMEHTIB 3a iX 3MICTOM 1 BHUJOM, BHU3HAQUE€HHS CTPOKIB 30€piraHHs cOpaB 1 €
OCHOBOIO JIJIsl CKJIQJICHHSI OIKCIB CIpaB MOCTIHOro Ta TpuBajioro (rmoHaa 10 pokis)
30epiraHHsi, a TakKOoX JJIg OOJIIKYy chpaB TUMYAcOoBOro (10 10 poKiB BKIIFOYHO)
30epira”Hs, sika MOTOJKYEThCS 3 apXiBHOIO CIy>K0010 yrpaBiiHHS OCBITU 1 pa3 Ha 5
POKIB.

4.3. B 3akiiaji ckiIaaeThCsl HOMCHKIIATYpa CIIPaB 3aKiajy (I0aToK 5).

4.4. 3arojoBOK CHpaBUd TOBMHEH YITKO Yy CTHUCHIN Yy3arajibHeHil ¢opmi
BiJIOOpaKaTH CKJIA] 1 3MICT JJOKYMEHTIB CITPaBH.

3aroloBOK CHpaBH CKJIAJA€THCS 3 €JIEMEHTIB, LI0 PO3MILIYIOThCA Yy TaKiii
MOCIIZIOBHOCTI: Ha3Ba BUAY CHpaBH (JIMCTYyBaHHS, JKypHaj, KHHra TOLIO) YU BUIY
JOKyMEHTIB y cmpaBi (HaKa3W, MPOTOKOIM, AaKTH TOIIO); aBTOpP JOKYMCHTIB
(HaiiMeHyBaHHS 3aKJaay); KOPECMOHACHT abo ampecaT (HailMeHyBaHHS YCTaHOBH, JIO
SKOi ajgpecoBaHl ab0 BiJ SKOi HAAIMILIM JTOKYMEHTH); KOPOTKHM 3MICT JTOKYMEHTIB



crpaBu (MUTaHHA, 3 SKOro (OPMYEThCS Clpapa); naata (mepioj), A0 SKOI HalekaTh
JOKYMEHTH CHpaBH; BKa3IBKM Ha HAsSBHICTh KOIM JOKYMEHTIB y cmpaBi (y pasi
noTpeon).

VY 3aronoBkax 0cC000BUX (MEPCOHAIBHMX) Ta IHIIUX CIIpaB, IO MICTATH
JIOKYMEHTH 3 OJIHOTO TMHTAaHHS, TOB’SI3aHI TOCIIJOBHICTIO BEIACHHS MPOIEAYP
TITOBOJICTBA, BXKUBAETHCSI TEPMiH «CIIpaBa», Hanpukian: «OcoboBa cripaBay.

Y 3arojoBkax cIpaB, IO MICTSITh JOKYMEHTH 3 OIHOT'O THTaHHS, HE
MOB’sI3aH1 TOCIIJOBHICTIO BEJICHHS MPOLEAYp MAUIOBOJICTBA, BXKMUBAETHCS TEPMIH
«TOKYMEHTU», a TICIS HbOTO B AYXKKaxX 3a3HAYAIOThCSI OCHOBHI BHJU JOKYMEHTIB
CrpaBH, Hanpukiaa: «J{okymMeHTH (TUIaHU, aHKETH, TOBIIKU) PO MPOBEICHHS OTJISATY
CTaHy JUTOBOJICTBA Ta apXiBHOI CIIPABH Y JAOMIKITHHOMY HaBUAIbHOMY 3aKIai».

TepMiH «TOKYMEHTH» BKUBAETHCS TAKOXK Yy 3arojOBKax CIpaB, L0 MICTIThH
JOKYMEHTHU-IO0AATKH 10 OyIb-SKOTO PO3MOPSAYOr0 TOKYMEHTA 3aKJIay.

Y 3aronoBkax copaB, IO MICTSITh IJIJAHOBO-3BITHY JIOKYMEHTAIIIIO,
3a3HAYa€ThCsl TepioJl (Micsilb, KBapTad, MIBpIYYsd, pIK), B SKOMY IUIAHY€TbCS
CTBOPEHHSI JIOKYMEHTIB, a00 mepiof iX (pakTHYHOro BUKOHAHHS, HATTPUKIIA/:

1. I1nan oCHOBHUX OpraHi3aliiiHUX 3ax0/11B 3aKjIaay Ha 20 pIK;

2. 3BIT IPO BUKOPUCTAHHA OFOJKETHUX KOIIITIB 3aKiay 3a 20 PIK.

[lin 4Yac po3MileHHS 3aroJIOBKIB CIpaB y HOMEHKJIATYpl BPaXOBYETHCS
BOXUIMBICTh JOKYMEHTIB, BKIIOYEHHX JO CIpaBH, iX B3a€MO3B’s30K. Ha mowatky
PO3MIIIYIOTBCSA 3aroJIOBKM CIIpaB IIOJI0 JIOKYMEHTIB, SIKi HaJIMILIMA BiJ OpraHiB
BUILIOTO PIBHS, AaJli — IOJI0 OpTaHi3aliiiHO-PO3NOPSIAU0i TOKYMEHTAIlli, MIaHOBO-
3BITHOI JOKYMEHTAllli, JIMCTYBaHHSA, OOJIIKOBO-IOBIJKOBHX BHJIB JOKYMEHTIB. Y
KOXKHIHN 3 IUX TPyH JOKYMEHTH TaKOXK PO3MIIIYIOThCS 3 ypaxyBaHHAM BaKJIMBOCTI Ta
CTPOKIB 30€piraHHs.

4.5.®opMyBaHHS ClpaB — 1€ IPYIYBaHHS BUKOHAHUX JOKYMEHTIB y CIIpaBu
BIJIMOBIHO J10 HOMEHKJIATYPH CIIPaB.

4.6. Tlig yac ¢dopmyBaHHS cChpaB CiiJ JOTPUMYBATHUCS TaKUX 3arajbHUX
MIPaBUJI: BMIIIIYBATH y CIIPAaBH TUIbKKM BUKOHAHI JOKYMEHTH BiAMOBIIHO J0 3aroJjOBKIB
CIIpPaB B HOMEHKJIATYpi; TPYIMyBaTH y CIIPaBU JOKYMEHTH, BUKOHAHI MIPOTIATOM OJHOTO
KaJICHJJAPHOTO POKY, 32 BHUHSATKOM IEPEXIAHUX CIpaB (BEAYyThCSA MPOTITOM KiJIbKOX
POKiIB), OCOOOBHUX CIpaB, BMIIIyBaTH Yy CIpaBHU JUIIE OpUTIHAIM abo y pasi ix
BIJICYTHOCTI 3aCBiIY€HI B YCTAHOBJIEHOMY MOPSJKY KOIii JOKYMEHTIB; HE JOMYyCKaTH
BKJIFOYEHHS /10 CIpaB YOPHOBUX, OCOOMCTHUX JOKYMEHTIB, PO3MHOXEHUX KOMIN Ta
JOKYMEHTIB, IO MiUISTal0Th MOBEPHEHHIO; OKPEMO TPYIYyBaTH y CIPaBH JOKYMEHTH
NOCTITHOrO 1 TUMYacoBoro 30epiraHHsi; 3a o0O0CATOM cClpaBa HE [OBHHHA
nepeuiryBat 250 apkyiriB (30—40 miniMeTpiB 3aBTOBIIKH).

4.7. JIokyMEHTHU TPYNYIOThCS Y CIPABH B XPOHOJIOTIYHOMY Ta/ab0 JOTTYHOMY
MOPSIKY.

4.8. TlonoxxeHHs, TpaBuja, THCTPYKINI TOIIO, 3aTBEPKECHI PO3MOPSAINMHU
JTIOKyMEHTaMU, TPYMYIOThCS Pa30M 13 3a3HAYCHUMH JIOKYMEHTaAMHU.

4.9. Haka3m 3 OCHOBHOI MisUTBHOCTI 3aKjiaay, 3 aJIMiHICTPATUBHO-
rOCIIOAPCHKUX MUTaHb, 3 KaIPOBUX MHUTaHb (0COOOBOTO CKIIAAy) IPYMyIOThCS Y pi3HI
cinpaBu. Hakasu 3 kaapoBux nmuTaHb (0COOOBOTO CKIIAMy) TPYIMYIOTHCS BIATOBIAHO 10
iX BUJIB Ta CTPOKIB 30€piraHHs.



4.10. TIporokonu 3acijiaHb KOJIEriaJbHUX OPTaHiB TPYNYyIOThCS y CIPaBH B
XPOHOJIOTIYHOMY TOPSAJKY 1 3a HOMepamH. JIOKyMEHTHM 10 3acijaHb 3a3HayeHUX
OpraHiB CUCTEMATHU3YIOThCS 3a JaTaMU Ta HOMEpaMu MPOTOKOJIIB, a B MEXKaX TPYIH
JIOKYMEHTIB, II0 CTOCYIOTHCSI OJTHOTO MTPOTOKOITY, — 32 MOPSAKOM JCHHUM 3aC1JJaHHS.

4.11. JlopydeHHS YCTaHOB BHWIIOrO PIiBHS 1 JOKYMEHTH, MOB’S3aHl 3 iX
BUKOHAHHSM, TPYMYIOThCSl Yy CIIPaBU 3a HaIpsMaMH  JISUIBHOCTI  3akiaay  abo
3a aBTOpaMHU 1HIIIATUBHUX JOKYMEHTIB. JIOKYyMEHTHM y HEBENHUKIi KUIbKOCTI
TPYNyIOThCS B OAHY CIpaBy. Y CHpaBi JOKYMEHTH CHCTEMAaTH3YIOThCS 3a JaTaMu
JOpYyYEHb.

4.12. 3aTBep/KeH] TUTaHU, 3BITH, KOIITOPUCU TPYNYIOTHCS y CHPaBU OKPEMO
BiJl MPOEKTIB IIUX JOKYMEHTIB.

4.13. JluctyBaHHS TPYIYETHCS 3@ 3MICTOM Ta KOPECTIOHACHTCHKOIO O3HAKOIO 1
CUCTEMATU3YETHCS B XPOHOJIOTYHOMY HOPSAJKY: JTOKYMEHT-BIANOBIIb PO3MILIYETHCS
3a JOKYMEHTOM-3alIUTOM.

4.14. Po3paxyHKOBO-TUIATIKHI  BIIOMOCTI (0COOOB1 paxyHKH) IMpalliBHUKIB
3aKJIaJly CUCTEMaTU3yIOThCSl B MEXaxX POKY 3a Ipi3BULIAMU B al(aBiTHOMY HOPAIKY, a
BIJIOMOCT1 Ha BHUIUIATY rpolei (BiJIOMOCTI HapaxyBaHHs 3apOOITHOI IUIaTH) MOBUHHI
OyTu chopMoBaHi IMIOMICSIIS 32 PiK.

4.15. MetoanuHe KEpIBHUIITBO 1 KOHTPOJIb 32 (hOpMYyBaHHSIM CIpaB Yy 3aKiiaji
Ta 11 CTPYKTYpPHHUX MIPO3JUJIaX 3JIMCHIOETHCS MAUIOBOJIOM YU OCO00I0, Ha SKY
MOKJIAJIA€ThCS OpraHizallis J1JI0BOACTBA B 3aKJIAII.

4.16. lokyMeHTaIlisl 3aKkiaagy 30epira€ThCs y CremiagbHo 00MagHaHuX madax
4y cerdax 1 10 HET HEe MOBUHHI MaTH JIOCTYN CTOPOHHI 0COOM.

4.17. TIlpm 3MIHI KepiBHMKA 3aKjaqy OpraHi3alliiHO — po3mnopsaya
JIOKYMEHTAIlisl TIepeacTbcsl HOBOIIPU3HAYCHOMY KEPIBHUKY 3T1IHO 3 aKTOM MPUHOMY-
nepeaaul.

4.18. JIoKyMeHTH IO HE MJISATalOTh MOCTIHHOMY, TPUBAJIOMY 30€piraHHIo,
BIIMOBIHO aKTy, CKJIQJCHOTO CICHIAIbHO YTBOPEHOI EKCIEPTHOK KOMICIETO,
BUITyYaIOThCS Ta 3HUIIYIOTHCS Y BCTAHOBJICHOMY 3aKOHOJIABCTBOM MOPSAKY  (101aTok
6).

4.19. JIokyMeHTH 3 4acy CTBOpPEHHS (HAIAXOKEHHs) 1 10 Mepeaadi 10 apXiBy
3aKyIaay 30epiraroThes 3a MicieMm ix (popmyBaHHS.

KepiBHUKY 3akiaay 1 MpaiiBHUKH, BIAMOBIIAIBHI 32 OpraHi3alliio JI1JIOBOJICTBA
3000B’s13aH1 3a0€3MeYUTH 30epiraHHs JOKYMEHTIB 1 CIIPaB.

4.20. YV po0Oounx KiMHATax CHpaBH IMOBHHHI 30€piratucs y BEpPTHUKAJILHOMY
NoJIOKEHH1 B madax, 1m0 3aKpuBaroThes. i MIJBUIIEHHS ONEPATUBHOCTI PO3ILIYKY
JIOKYMEHTIB CIPaBH PO3MIIIYIOThCS BIJMOBIAHO JO HOMEHKJIaTypu crpas. Ha
KOPIHIISIX OOKJIQAMHOK CITPaB 3a3HAYAIOTHCS 1HACKCH 32 HOMEHKJIIATYPOIO.

4.21. Bupgaua cmnpaB y THUMYacoB€ KOPHUCTYBAHHS MpaliBHUKAM 3aKJIaay
3IIACHIOETHCS 3 JI03BOJIY KEpIBHMKA 3aKiany, B sIKOMy Oyino chopMOBaHO CHpaBy,
IHIIMM yCTaHOBaM — 3 MIMCHMOBOTI'O JI03BOJY KepiBHUKA 3akiany. Ha Bumany crnpaBy
CKIIQJAEThCS KapTKa — 3aMIHHUK. Y KapTIll 3a3HAYAIOTHCS 1HJIEKC CIIPaBH, 3ar0J0BOK
crpaBu, JaTta ii Buaayi, ocoba, ki CIpaBy BUIAHO, AaTa ii MOBEPHEHHS, MIAMHUCU
0ci0, sIK1 BUJAJIN Ta MPUNHSIIN CIIPaBY.

4.22. HajanHs cnpaB y TUMYacOBEe KOPUCTYBAHHS 31MCHIOETHCS HE OUIBLI SIK
Ha OWH MICSIIb.



4.23. ButydyeHHsI IOKYMEHTIB 13 CIIpaBH MOCTIMHOTO 30epiraHHs 3a00POHSIEThCH.
VY BUHATKOBUX BUMAAKAX BUIYYCHHS JOKYMEHTIB JOMYCKAETHCS 3 JO3BOJY KEpiBHHKA
3aKJIaay 3 000B’I3KOBUM 3JIUIICHHIM Y CIIPaBi 3aCBiAUEHUX HAJIC)KHUM YMHOM KOTIiH.

V. Ilopsiiok MiATrOTOBKH CIIPAB /10 Nepeaadi 1jisi apXiBHOT0 30epiranus

5.1. TlpoBeneHHs eKCHEPTU3H I[IHHOCTI TOKYMEHTIB MOJIATAE y BCEOIUHOMY iX
BHUBYCHHI 3 METOIO BHECEHHSI JI0 apXiBHOTO (OHY 3aKianay abo BHIIyYCHHS 3 HROTO Ta
BCTAHOBJICHHSI CTPOKIB 30epiraHHsl JOKYMEHTIB, II0 HE MiJJISraloThb BHECEHHIO [0
apxiBHOTO (POHTTY.

5.2. Jlns opranizaimii Ta MOpPOBEACHHS EKCIEPTHU3U I[IHHOCTI JOKYMEHTIB Y
3aKJ1a/ll YTBOPIOETHCS €KCIIEPTHA KOMICII.

5.3. Ekcmeptuza IIIHHOCTI JOKYMEHTIB TPOBOJIUTHCS IMOPOKY EKCHEPTHOIO
KOMICI€I0 3aKJIajy.

5.4. Ilin vac mpoBeAeHHS EKCHEePTU3U I[IHHOCTI JOKYMEHTIB 3/IIHCHIOETHCS
BIIOIp JOKYMEHTIB MOCTIHHOro Ta TpuBajoro (moHan 10 pokiB) 30epiraHHs yis
nepegavi A0 apxiBy 3akjaay, BUIYYEHHs Ui 3HUIICHHS JOKYMEHTIB 1 CIpaB 3a
MUHYJIl POKH, CTPOKHU 30€pIiraHHs SKUX 3aKIHYUIIHCA.

BunyyeHHs JOKyMEHTIB [UIsl 3HUIICHHA O€3 TMpPOBEAEHHS MOMNEepPeIHbOT
€KCIIEPTHU3H iX LIHHOCTI 3a00pOHSAETHCA.

5.5. 3a pe3ynbpTaramMu €eKCIePTU3H IIIHHOCTI JOKYMEHTIB Y 3aKJIajll CKJIAJal0ThCs
OMKCH CIIpaB TNoOCTiiHOro, TpuBajioro (moHax 10 pokiB) 30epiraHHs, 3 KaJIpOBHUX
nuTaHb (0COOOBOTO CKJIaay) Ta akT MPO BHIIyYEHHS AJsl 3HUIICHHS JOKYMEHTIB, HE
BHECEHUX JI0 apXiBHOTO QoHay (10AaTOK 7).

5.6. 3BeneHi omucH crpas MOCTiHOTO, TpuBasioro (monaz 10 pokiB) 30epiranHs
Ta 3 KaJpOBUX MHUTaHb (0OCOOOBOrO CKJIaay) Ta akT MPO BUIYYEHHS JJI1 3HUIICHHS
JIOKyMEHTIB, HE BIJHECEHUX [0 apxiBHOTO (OHAY 3aKiaay, pO3IIISIAI0THCS
EKCIIEPTHOI0 KOMICIEI0 3aKJIaly OJHOYAcHO. Taki akTH pa3oM 3 OMHCaMH CIpaB
MOCTIMHOTO 30epiraHHs Ta 3 KaJpoBUX MHUTaHb (OCOOOBOTO CKIIATy) MOJAIOTHCA B
YCTAaHOBJICHOMY TIOPSIIKY Ha PO3IJIST  €KCIEPTHO-TIEPEBIPHOI  apXiBHOI KOMICII.
[ToromkeHi akTH 3aTBEPKYIOTHCS KEPIBHUKOM 3aKJIaay, MICIS YOr0 yCTaHOBA Mae
IPABO 3HULIUTH JOKYMEHTH.

5.7. JIoOKyMeHTH THMYacoBOro 30epiraHHs, c(opMOBaHI Yy CIpaBU, HE
MIJIIMBAIOTHCS, apKyllll HE HYMEpPYIOTbCS, YTOUYHEHHS €JEeMEHTIB O(OpPMIICHHS
OOKJIaIMHKHU HE MTPOBOIUTHCS, 32 BUHITKOM MEPBUHHOI OyXTanTepCchKoi JOKYMEHTAITi.

5.8. Ilicns 3akiHYEHHS JIJIOBOJHOTO POKY JO0 HAIKCIB HA OOKJIAJMHKAX CIIPaB
MOCTIAHOTO 1 TPUBAJIOTO 30epiraHHs BHOCITHCS HEOOX1IHI YTOUHEHHS, TIEPEBIPSIETHCS
BI/IMOBIJHICTh 3aroJIOBKIB CHpaB Ha OOKJIAIMHIN 3MICTY MIAINIUTUX JTOKYMEHTIB,
BHOCATBCA Yy pa3l mOTpeOW 10 3arojioBKa CIpaBU JIOJATKOBI  B1AOMOCTI
(MIpOCTaBISIOTHCSI HOMEPH HAaKa3iB, MPOTOKOJIB, 3a3HAYAIOTBCA BUIU 1 (opMu
3BITHOCTI TOIIIO).

5.9. Jara Ha O0OKIamMHII CHOpaBH TMOBMHHA BIANOBIIATH POKY MOYATKY 1
3aKIHUYEHHS CIIpaBH; y CIpaBi, 1[0 Ma€ JOKYMEHTU 3a OUIbII paHHI POKH, HIK PIK
YTBOPEHHS CIIPaBH, MiJ JAaTOI0 POOUTHCS HAMUC: “€ TOKYMEHTH 34 ... POKH .

5.10. Ha oOknaauHIl COpaBH MPOCTaBISETHCS HOMEP CIpPaBH 3a 3BEICHUM
OTMCOM 1 3a IMOTO/PKEHHSM 3 apX1BOM 3aKJIaJy — HOMEP OInucy 1 GpoHmy.



5.11. YV pa3i 3MiHM HaliMEHYBaHHS 3aKJaJly MPOTATOM TMeEpioy, SKUU
OXOIUTIOIOTh IOKYMEHTH CTipaBH, ado0 MiJ yac Mepeaadi CIpaBH A0 1HILIOT YCTAaHOBH Ha
OOKJIaJIMHIIl CMpaBH 3a3HAYA€ThCsl HOBE HAWMEHYBaHHS YCTAaHOBM (3aKiany), a
nornepeHe 6epeTbes B IYKKU.

5.12. Hamucu Ha  oOOKJIagMHKAX CHOpaB MOCTIHHOIO Ta  TPUBAJIOTO
(monan 10 pokiB) 30epiraHHsl poOJISATECSA YITKO YOPHUM CBITIOCTIMKMM YOPHUIOM ab0
nacTor0. 3a00pOHSIETHCS HAKIICIOBAHHS TUTYJLHOTO apKyIlla Ha OOKJIAAUHKY CIIPaBH.

5.13. CnpaBu mocriiiHOTO Ta TpuBasioro (moHax 10 pokiB) 30epiraHHs, 3
KaJIpOBUX MUTaHb (0COOOBOTO CKJIAY) Yepe3 ABa POKU MICISA 3aBEPIICHHS iX BEICHHS
NepealoThes A0 apxiBy 3akiady B YIOPSAKOBAHOMY CTaHI sl TOJANbIIOTO
30epiranHs Ta KOPUCTYBaHHS.

CrpaBu TumMyacoBoro (mo 10 pokiB BKIIOYHO) 30€piraHHS MOXKYTh
nepeaaBaTUCs 0 apXIiBY 3aKjaay 3a PILICHHSM ii KepIBHUKA.

5.14.Tlepenaua copaB J0 apxXiBy YCTAHOBU 3JIMCHIOEThCA 3a rpadixom
3aTBEP/KEHUM KEPIBHUKOM 3aKJIaJly.

5.15. CnpaBu mnocriiHOro Ta TpuBajoro (moHan 10 pokiB) 30epiraHHs
HepealoThes 10 apXiBYy 3aKJIaay 3a OMHCAMHU.

VY KiHIII KOKHOTO MPUMIpPHHUKA OMUCY 0c00a, BIAMOBIAAIbHA 32 BEJICHHS apXiBY
3aKJIaly, pO3IUCY€EThCA y NPUMHATTI cIpaB 3 000B’SI3KOBUM 3a3HAUYEHHSM KIJIBbKOCTI
(mudpamu 1 clioBaMH) MEpPEAAHUX CIPAB 1 TPOCTABJISIE AATY.

5.16. CnpaBu, 1o mepenaroTbes M0 apXiBy 3akjaay, MOBUHHI OyTH 3B’s3aHi
HAJIC)KHUM YHHOM.

VYcranoBu 3000B’s3aHi  3a0e3medynTd 30€epiraHHd apXiBHUX JOKYMEHTIB Ta
nepenadyy JOKYMEHTIB, IO HajeXarb A0 apxiBHOro (OHAY, MICHsA 3aKiHYCHHS
BCTAHOBJIEHUX T'PAHUYHUX CTPOKIB iX 30€piraHHs B apXiBl YCTAHOBHU JUIsl OCTIMHOTO
30epira”Hs 0 BIAMOBIIHOTO apXiBy.

Jlnpexrop nenapraMeHTy
3arajbHOI CepeHbOT Ta IOMIKITLHOT OCBITH O. B. €pecbko



Jonarok 1
1o Incrpykmii (myHkry 1.4)

Ilepenik 000B’A3K0BOr0 CKJIAAY NOKYMEHTIB BiANOBIAAJBHICTH 32 (POPMYBAHHA Ta
30epiraHHs AKX HECYTh:

1. KepiBHuk 3akiany:

1.1. JlimeH3is Ha IpaBO BEACHHS 3aKJIaJIOM AISUTBHOCTI 3 HAJAHHS OCBITHIX MOCTYT (CTOCYETHCS
JIUIIIE 3aKJIJ[iB IPUBATHOT ()OPMU BIACHOCTI).

1.2. CBizmonTBO IO ACprKaBHY aTECTAIlil0 3aKJIaay Ta MaTepiaiu IepKaBHOI aTecTaIlii.

1 3. Craryr 3akmany.

1.4. Kuuru peectparlii Haka3iB 3 OCHOBHUX MUTaHb AiSJIBHOCTI Ta KaJPOBUX MHUTaHb, NANKH 3
Hakazamu. [Ipu BiACyTHOCTI KOMIT I0T€pa KHUTH HaKa3iB 3 OCHOBHUX MHUTAHb JTISJILHOCTI Ta KaAPOBUX
MUTaHb BEAYThCS Y PYKOMTUCHOMY BUTJISIII.

1.5. Piynwmii nnaH poOOTH 3aKjaay Ha HABYAJIBHUN PIK Ta 030POBUMIA MEPIO/I.

1.6. Kanra mpoTOKOITiB 3acifaHb MMeJaroriqHol paau 3aKiamry.

1.7. Kuaura 06Ky 0co00BOT0 CKIIaAy IpalliBHUKIB.

1.8. Oco0oBi cripaBH MpaIiBHUKIB 3aKIay.

1.9. TpynoBi KHMKKH MPAIIBHUKIB Ta KHUTA O0JIIKY TPYAOBUX KHUXKOK.

1.10. XKypnan(u) o0miKy BXiTHUX JOKYMEHTIB Ta peecTparii JOKYMEHTIB, CTBOPEHHX 3aKJIaI0M
(monatok 8).

1.11. Marepianu mox0 NpOBEIEHHS aTecTalii MeJaroriYyHuX Ta iHIIUX MPAIiBHUKIB 3aKIany
(3as1BU, CIIHUCKH TMPAIBHUKIB, SIKI aTECTYIOThCS, Ta IX XapaKTEPUCTUKH, Ipadik poOOTH aTecTaliiHOT
KOMICi1,IPOTOKOJIH 3aCiZJaHb aTeCTAI[lTHUX KOMICIH TOIIIO).

1.12. Komii 1OKyMEHTiB CTaTUCTUYHOT 3BITHOCTI.

1.13. I'padiku poOOTH NpaIliBHUKIB 3aKIIay.

1.14. TIpaBuia BHYTPIIIHBOTO TPYIOBOTO POMOPAIKY.

1.15. TlocanoBi (poboui) IHCTPYKIIIT MPALIBHUKIB 3aKJIaay.

1.16. XKypnan npudytts (BUOYTTS) IiTeH y 3aKnafi.

1.17. Knura npuiioMy Ta nepejadi cripaB Mpu 3MiHI KEpIBHUKA 3aKiIay.

1.18. IIpoTokonu: 3arajgbHUX 300piB MPALiBHUKIB 3aKJIaay, BUPOOHUYMX Hapall, 0aTbKiBChKUX
300piB, 3acilaHb 0ATbKIBCHKUX KOMITETIB.

1.19. Marepianu mOpIYHOTO 3BITYBaHHS KEPIBHUKA 3aKJIaly.

1.20. KoHTpOIBHO - Bi3HTAaIliiHA KHUTA 3aKJIay.

2. BuxoBarejnL-MeTOANCT:

2.1. [Tnan poboTH.

2.2. [lepciekTUBHUY TUJIaH MiABHUILEHHS KBamiQikallii Ta mMpoBEICHHS aTecTallli neJarorivnux
MpalliBHUKIB.

2.3. Kaproreka wMarepianiB, oOjaJHaHHs, MyONiKamiii MEpPiOJUYHUX OCBITHIX BHJIaHb,
MICUXOJIOTO-NIEIArOr1YHOi, ~ METOAWYHOI  JITepaTypu, IMEepeoBOro  IMEJaroriyHoro  JOCBITY
METOJIUYHOTO KaOiHETY 3aKIamy.

2.4. J1oBiIKH, JTOTIOBIJIHI 3alUCKH MPO CTaH HABYAJIHHO-BHXOBHOI 1 METOIWYHOI poOOTH Ta
3aXO0JIM IIOJO 1i BIOCKOHAJIECHHS.

2.5. Marepiasiu TpOBENEHUX CEMIHApiB, 3BITU TBOPYUX, MPOOJIEMHUX TPYI, KOHCIEKTH
3aHsTh; IPOTPaMU CBATKOBUX 3aXO/JliB, pO3Bar, TeaTpaJbHUX BUCTaB; MaTepialiu 3 JOCBITy poOOTH,
EKCITIePUMEHTATLHUX JTOCIIKEHb.

2.6. Kuurum o06miky (HOCIOHMKIB, 1IrpoBOro, AMJAKTHYHOTO OOJaTHAHHS  TOILIO).

2.7. Matepiaiu npoBeACHHS TIEAAroT19HUX PaJl 3aKIamy.

3. BuxoBareJib:

3.1. Ilman poboTtwu.

3.2. XXypnan o0uiKy I0JJeHHOTO BiJIBilyBaHHS TPYITH JITHMH.

3.3. Knwura BimoMocTei nmpo AiTeit Ta iXHiX OaThKiB.

3.4. JTucTok 310pOB’s TITEH.

3.5. KaproTeka MUIaKTHYHUX Ir0p, METOJUYHUX PO3POOOK (KOHCTIEKTH Pi3HUX BUIIB pOOOTH 3
JITBMH TOIIIO).



4. Tncrpykrop 3 Qi3kyabTypH:
4.1. ITnan poboTu.
4.2. JIuCcTOK 370pOB’s AITEH.
4.3. KaproTeka METOAMYHUX PO3POOOK (KOHCTIEKTH PI3HUX BUAIB pOOOTH 3 TIThMH, ClIEHApIl
CIIOPTUBHUX 3aXO0/IIB).
4.4. I'padik poboTH (Hi3KyIbTYpHOTO 3aJy, 3aTBEPIKEHUI KEePIBHUKOM 3aKJIay.
5. KepiBHuK My3u4YHHIi:
5.1. Ilnan poboTwu.
5.2. [Inan npoBeneHHS MAaCOBHUX 3aX0/liB, A1MCTB My3UYHO-ECTETUYHOTO [TUKITY
5.3. KapToTeka MeToIUYHUX pOo3p0O0OK (KOHCIIEKTH Pi3HUX BHIIB POOOTH 3 IITHbMH, CIICHAPIi
MY3UYHHX CBSIT TOIIO), My3UYHO-TUIAKTHYHUX irOP.
5.4. I'padik poOOTH MY3HUYHOTO 3aI1y, 3aTBEPIPKCHUIN KEPIBHUKOM 3aKJIaTy.
6. KepiBHuk ryprka
6.1. IIporpama, 3a sIKOIO MpaItO€ FypTOK.
6.2. XKypHan 1uiaHyBaHHSI Ta OOJIIKY T'ypTKOBOI pOOOTH.
6.3. I'padix poOoTH, pO3KIaa 3aHATh, CIHUCOK MJIT€H , 3aTBEp/UKEHI KEPiBHUKOM
JOIIKUTEHOTO HABYAIHHOTO 3aKJIaTy.
6.4. Kaproreka AMIAKTHYHHX Irop, METOJWYHUX PO3p0OOK (KOHCIIEKTH PI3HUX BHIIB
po0OTH 3 TITBMH TOIIIO).
7. BunTesb-aedexTosor (Joromea, cypaoneaaror, Tugoneaaror, ojirogppesonenaror):
7.1. Knura oOumiky niTeil i3 3a3Ha4€HHSIM JiarHO3Yy.
7.2. KapTka MOBHOTO PO3BUTKY Ha KOXKHY JUTHHY.
7.3. [nnuBigyanpHa KapTKa PO3BUTKY JUTHHHU.
7.4. Kanengapuuii riian poOOTH Ta IJIaH 1HIMBIyadbHOI pOOOTH, 3aHATh y MiArpYyIax.
7.5. Kaura anainizy pe3yJbTaTHBHOCTI KOPEKIIIHHOI pOOOTH 3 TITHMHU.
7.6. BUTsru 3 mpoTOKOIIIB MCUXOJIOT0O-MEANKO-TIEJarOriYHOI KOHCYNbTaIlli Ha KOKHY TUTUHY.
7.7. Kuura B3a€M03B’ 3Ky MIXK 1€(EKTOIOTOM 1 BUXOBATENIEM TPYIIH.
7.8. I'padix poboTu KabiHETy, 3aTBEPPKEHUI KEPIBHUKOM 3aKJIady.
8. IlpakTHyHUIi ncuxosor (conialbHU neaaror):
8.1. Ilnanu po6oTH Ha PIK (MICHIIb).
8.2. ®opMU CTATUCTUYHOI 3BITHOCTI BCTAHOBJIEHOTO 3pa3Ka.
8.3. [nnuBinyanbHi KapTKU MCUXOJIOT0-TIEAArOTIYHOTO JIarHOCTYBaHHS JITeH 3aKiany.
8.4. KypHanu 1HaUBITyaJIbHUX KOHCYIbTAIII.
8.5. IIpoToKkoaM KOPEKIiifHO-B1IHOBIIIOBAJIBHOI Ta PO3BUBAIBHOT pOOOTH 3 AITBMHU.
8.6. Marepiaiu cuxoJoro-rnegaroriyHuX KOHCUJIyMIB, CEMIHApiB, TPEHIHTIB TOILO.
8.7. TexcTu (KJIt0U1) TECTOBUX METOJUK, OMUTYBATHHUKHU, aHKETH TOIIIO.
9. CecTpa meanyHa:
9.1. Meanuna kapta qutuau (¢. 026/0)
9.2. KonTponsHa kapta aucnanceproro Harsiay (¢. 030/o0)
9.3. Kapra npodinaktuunux mermiens (¢. 063-1/0), inausinyanbHi kapth aiteit (¢. 063-1/0).
9.4. Kypnan o6miky npodimakTuaaux merieHs (§. 064/0).
9.5. XKypHan peectparllii eKCTpEHUX MOBIIOMJIEHb MPO iH(DEKIIiiTHEe 3aXBOPIOBAHHS, XapyoBe,
roctpe npodeciiiHe OTpyeHHsI, He3BUUalHy peakiito Ha mmerseHHs (¢. 058/0).
9.6. Xypnan o6miky iHpekuiiHux 3axsoproBasb (¢. 060/0).
9.7. Xypnan o6iky po6oTH 3 ririeniunoro BuxoBanHus (. 038/0)
9.8. Knura 3anmciB MeAMKO-TIeIaroriyHOro KOHTPOJIIO 3a (Pi3MUHUM PO3BUTKOM JIiTEH.
9.9. TabGenb BinBIAYBaHHS AITHMU 3aKJIay.
10. JloxymeHTalist 3 oprasizaiii XxapayBaHHS JiT€i BeJeThCs BIAMOBIIHO A0 BUMOT [HCTpyKIIii
3 OpraHi3alii XxapuyBaHHS JIITeH y TOMIKIJTLHUX HaBYAIbHUX 3aKJIa1ax.
11. JokymeHTamiss 3 NUTaHb OXOPOHM TMIpali, OE3MeKH >KUTTETISIIBHOCTI, ¢inancoBo-
TOCTIOIAPCHKOI JiSTTLHOCTI BEACTHCS MPAI[iIBHUKAMU 3aKJIay BIMOBITHO 10 3aKOHOJaBCTBA.



Honarok 2
1o IHerpykuii (myHKT 2.5.)
BUMOI'
10 0(popMIIEHHSI TOKYMEHTIB, 1110 BUTOTOBJISAIOTHCS
3a I0NMOMOTI 010 IPYKYBAJbHHX 32C00iB

1. I npyKyBaHHsI TEKCTIB CIIy>KOOBHX JIOKYMEHTIiB BUKOPHCTOBY€EThCS TapHiTypa Times New Roman,
mpudT po3mipoM 12—14 npykapchbkux MyHKTIB. JI03BOJIIEThCS BHKOPUCTOBYBATH MIpU(PT po3mipom §—12
JIPYKapChbKUX MYHKTIB U IPYKyBaHHS pekBizuTy «lIpi3Buiie BUKOHABI i HOMEp HOTO TenedoHy», BUHOCOK,
MOSICHIOBAILHUX HAITUCIB IO OKPEMHX €JIEMEHTIB TEKCTY TOKYMEeHTa a00 HOro peKBi3HTiB TOILIO.

Ilim gac mpykyBaHHS 3aroJOBKiB JO3BOJSETHCS BHKOPHCTOBYBATH HAMiBXUPHUN mpudT (mpsamuii abo
KypCHB).

2. Texkct nokyMmeHTiB Ha manepi popmary A4 (210 x 297 miniMeTpiB) peKOMEHIOBAHO IPYKYBaTH depes3
1—1,5 mixpsinkoBoro iHTepBaiy, a popmary AS (148 x 210 minmimMeTpiB) — yepe3 1 MiKPSIIKOBHIA iHTEepBaJl.

JloKyMeHTH MMOBUHHI MaTH TaKi moist (MUTIMETpiB):

30 — miBe;

10 — mpage;

20 — BepXHE Ta HUKHE.

PexBizuTtn mokymeHTa (KpiM TEKCTY), SIKI CKJIAaJarOThCS 3 KUIBKOX PAMKIB, APYKYIOThCS depes |
MDKpsiIKOBUE  iHTepBan. CkianoBi YacTUHH pPEKBi3UTiB «Agpecat», «['pud 3arBepmxeHHs», «[pud
MOTOKEHHSD BIIOKPEMITIOIOTHCS OJIMH Bifl OHOTO depe3 1,5 MikpAIKoBOTO iHTEpBaTy.

PexBizuTn MOKyMeHTa BiJOKPEMITIOIOTHCS OJIMH Bifl OTHOTO depe3 1,5—3 MIKPSAKOBHUX IHTEPBAIIH.

3. Ha3Ba By TOKyMEHTa JAPYKYETHCS BETUKHUMU JIiTEPaAMH.

4. PosmmdpyBanHs mianucy B pekBizuTi «lliamucy IpyKyeTbcs Ha piBHI OCTAaHHBOTO psiKa HAa3BU
Hocasy.

5. MakcumanpHa JOBXKHMHA psAAKa OaraTopsaKOBHUX PEKBI3UTIB (KpiM pPEKBI3UTYy TEKCTy) — 73
MiniMeTpu (28 IpyKOBaHUX 3HAKIB).

Slxmo 3aronoBok A0 TekcTy nepesutrye 150 3HaKiB (5 psiuKiB), HOTO JO3BOMSETHCS MPOIOBKYBATH IO
Mexi rmpaBoro moisi. Kpanka B KiHIli 3arojoBKa HE CTaBUTHCS.

6. Ilig gac odopMileHHS JOKYMEHTIB CIiJi TOTPHUMYBATUCS TAaKHX BIiJICTYIIB BiJl MEXi JIiBOTO MOJIS
JIOKYMEHTa:

12,5 minmimeTpa — Ju1st a03aIliB y TEKCTi;

92 MinmiMeTpH — IS PEKBI3UTY «AJpecary;

104 minimeTpu — 7151 pekBi3uTiB «I pud 3aTBepIKEHHS;

125 miniMeTpiB — A1 po3mupyBaHHs MiITUCY B pekBi3uTi «lligmmcy.

7. He poOuThcst BiACTYN Bif MeXi JIIBOTO TOJS Ui PeKBi3UTIB «Jlata mokymeHTa», «3arojoBOK 0
TEKCTy JOKyMeHTa», «Tekct» (0e3 ab3aiiB), «BimMiTka nMpo HAsSBHICTH NOJIATKiB», «[Ipi3BUIlle BUKOHABI 1
HOMeEp ¥oro Tenedony», «BinMiTka mpo BUKOHAHHS
JOKyMEHTa 1 HaJICHJIaHHS HOro 1O CIpaBW», HaliMeHyBaHHS mocamy y pekBizutax «[ligmuc» ta «['pud
MIOT'OJPKEHHS», 3aCBIIYYBaITBHOTO HAIKCY «3TiHO 3 OPUTIHATIOM,
takoxk ciiB «CJIYXAJIN», « BUCTYIIUIIN», « BUPILLIUIIN», «Y XBAJINJIN», «HAKA3YIO».

8. 3a HasgBHOCTI KiIbKOX TpU(]IB 3aTBEPIKECHHS 1 OTOMKEHHS BOHHM PO3MIIIYIOTHCS HA OAHOMY PiBHi
BepTUKANBHUMH psiikaMu. [leprmii rpud — Bij Mexi JIiBOro modisi; ipyruit — uepes 104 MiniMeTpu Bij Mexi
JBOTO MOJIS.

9. SIK1Io B TEKCTi JOKYMEHTa MIiCTUThCS MOCUJIAHHS Ha JOAATKM ab0 Ha TOKYMEHT, IO CTaB IMiJCTaBOIO
Ui Horo BuaaHHs, cioBa «lomatok» 1 «llizcraBay APYKYIOTBbCA BiJl MEXi JIBOTO IOJIS, & TEKCT 0 HUX —
yepe3 | MIKPSIIKOBHIA iHTEpBall.

10. ITix vac odopmIieHHS JOKYMEHTIB Ha JBOX 1 OiJbllie CTOPIHKAX Jpyra Ta HACTYIHI CTOPIHKH
MOBHHHI OyTH ITPOHYMEPOBaHi.

Homepu cTOpIiHOK CTaBJIATHCS TOCEPEAMHI BEPXHBOTO TONS apKymia apabcbkumu 1mdpamu 6e3
3a3HAaYCHHS CJIOBA «CTOPIHKa» Ta PO3JIIOBUX 3HaKIB. [lepia cTopiHka He HyMepy€eThCS.

11. TexcTn JOKYMEHTIB MOCTiIHHOTO 30epiraHHs IpYKYIOThCS Ha OJHOMY Oowi apkyma. JIOKyMeHTH i3
CTPOKOM 30epiraHss A0 5 poKiB MOKHA JPYKYBaTH Ha JIMIIBOBOMY i 3BOPOTHOMY OOLIi apKymia.



Honatox 3
1o IHeTpykii
(myHKT 2.22.)

[TPUMIPHUI TTEPEJIIK
JTOKYMEHTIB, MIAMKUCH Ha SIKUX CKPIIUTIOIOTHCS TepOOBOIO TIEUATKOIO

1. Akt (BUKOHaHHS pOOIT, CIIMCAHHS, €KCIIEPTH3H, (DIHAHCOBUX MEPEBIPOK; BUIIYyUEHHS CIIPaB
JUTS 3HUILEHHST; TIepeIadi CIIpaB JIIKBiAAIil 3aKIaay TOIIIO).

2. JloBiaku (JIMITHI; PO BUILIATY CTPAXOBUX CYM; BUKOPHUCTAaHHS OFO/DKETHHX aCUTHYBaHb Ha
3apIuiaTy; Mpo HapaxoBaHy 3apIuiaTy TOIIO).

3. JloroBopu (mpo MaTepiasibHy BiIOBIJAIBHICTh, OPEHIy IPUMIIIEHb, PO BUKOHAHHS POOIT
TOIIO).

4. JlokyMeHTH (AOBiJKH, MOCBITYEHHS TOIIO), [0 3aCBITYYIOTH MpaBa IPOMaJISH 1 IOPUAUYHUX
oci0.

5. JlopydyeHHsT Ha OJEp>KaHHS TOBAapHO-MaTepiaibHUX IIIHHOCTEH, OFOJKETHI, OaHKIBCHKI,
MEHCIMHI, IUIaTIXKHI.

6. 3pa3ku BiAOUTKIB IMEYAaTOK 1 MIANMHCIB TMpAliBHHUKIB, SKI MalOTh MpPaBO 3IiHCHIOBATH
(iHAHCOBO-TOCTIOIAPCHKI Orepartii.

7. Komropuc BUTpar (Ha KaIbKYJISIIIO 32 JOTOBOPOM; TOIIIO).

8. Jluctu rapanTiiiHi (Ha BUKOHaHHS poOiT, HaITaHHS TOCIYT TOIIIO).

9. Homenkuatypu cpas.

10. Onucu crpas.

11. Tloganss 1 k1onoTaHHs (PO HArOPOJKEHHS OpJIEHaMU 1 MeIaIsIMU; PO MPEMIIOBaHHS).
12. IIpoTokonun

13. Peectpu (4ekiB, OI0PKETHUX JIOPYUYEHb).

14. CninbHI TOKyMEHTH, TATOTOBIIEH] Bijl IMEHI IBOX 1 OLIbIIIE YCTaHOB.
15. CraryT 3aknany.

16. TuTynpHI COUCKHU.

17. TpyoBi KHUXKKH.

18. lllTaTHi po3nucH.



Jonarok 4
1o IHeTpykii
(mynKTy 2.42.)

OpicHTOBHMH NepeJiiKk HAKAa3iB JOIIKIJILHOI0 HABYAJBLHOI0 3aKJIAXy

OpicHTOBHA Ha3Ba HaKa3y

CepIieHb

[Ipo migcyMku poOOTH IO MIATOTORIN AOMIKUIBHOTO HABYAJIBLHOTO 3aKJIaay J0 HOBOTO
20 /20 HaBYAIBHOTO POKY

[Ipo opranizaiiro OCBITHROI pOOOTH B IOMIKIIbHOMY HaBYaJibHOMY 3akiazi y 20 /20
HABYAJILHOMY POIIi

[Ipo nmpu3HaYeHHS BIAMOBITATHHOTO 32 EKOHOMHE BUKOPHUCTAHHS €HEPTOHOCIIB (32 €KOHOMIIO
€JIEKTPOEHEePrii)

[Ipo cTBOpeHHS KOMICIi 3 TPYOBUX CIIOPIB

[Ipo MeanuH1 OrJIsiiM MpaliBHUKIB HABYAIBHOTO 3aKIIady

ITpo cTBOpEHHs KOMICIT JJIst IPOBEJCHHS PO3CITiIyBaHb HEIIACHUX BHITA]KIB

[Ipo opranizanito poOOTH MO0 JOTPUMAHHS IPABUII JOPOKHBOTO PyXy Ta MOMEPEIKEeHHS
JIOPO’KHbO-TPAHCIIOPTHOI'O TPABMATU3MY

ITpo oprani3zariro poOOTH 3 TOKEKHOT OC3MEKH

ITpo oprasxi3zarito poOOTH 3 OXOPOHH Tpalli Ta 0E3MEeKH KUTTENISITLHOCTI y TOMKUTEHOMY 3aKJIai

IIpo 3atBepmxenns rpadika npuiloMmy rpoMajisi (3a motTpedn)

[Ipo pesynpTaTt poOOTH 3 03IOPOBICHHS IITEH Y AOMIKITLHOMY HaBUAIbHOMY 3aKJja/i B JITHIH
037I0POBUHH TIEPiOJ

ITpo ¢pyHKIIOHYBaHHS (KOMIIJIEKTYBaHHS ) BIKOBUX I'PYH Y JIOIIKIJILHOMY HaBYaJIbHOMY 3aKJaai y ..
HaBYaJIbHOMY POLI

ITpo 3aTBepAKeHHsI peKUMY POOOTH HAaBYAIBHOI'O 3aKJIaly Y HOBOMY HaBYaJIbHOMY POII

[Ipo 3anobiraHHs XapuoOBUM OTPYEHHSIM Ta IHPEKUIHHUM 3aXBOPIOBAHHIM JIITEH

ITpo 3a60poHy ManiHHs B JOMIKUIBHOMY HaBYAJIbHOMY 3aKJIa/li Ta IpoMnaraljy 3{0pOBOT0 CIoco0y
KHUTTS

IIpo cTBopeHHs KoMiciii 3 IHBeHTapH3allii MaTepialibHUX I[IHHOCTE! Ta MPOBEAECHHS IOPIYHOT
1HBEHTapu3alii

IIpo cTBOpeHHs MOCTIWHO N10U01 KOMICIi 31 CIIHCaHHS MaTepiaTbHUX [IHHOCTEH

HpO IMPOBCACHHA H_IOpi‘IHOl"O CIIMCaHHA MaTepiaJIBHI/IX HiHHOCTeﬁ, HCIIPUAATHUX IJI ITOAAJIBIIOTO
BUKOPUCTAHHA

ITpo 3aTBepaKeHHsI IHCTPYKIIiH 3 0XOpOHHM Mpalli (3a moTpedn)

[Ipo 3atBepmkenHs rpadika poOOTH MpaliBHUKIB HABYAIBHOIO 3aKJIa Ty

BEpECeHb

ITpo 3a6opoHy 300py KOIITIB MpalliBHUKAMH JIOMIKLIBHOTO HABYAJTBHOTO 3aKIaay

IIpo 3a0e3neyeHHs MOBHOIIIHHOTO SIKICHOTO Xap4yyBaHHs AITeH y TOMKUIBHOMY 3aKiajil

ITpo npoBenenns tapudikanii npaniBHukiB Ha 20 /20  HaBYaIbHUHN PIK

IIpo opranizanito nibroporo xapuyBanis y 20 /20 HaByajabHOMY polii

ITpo opranizaiito Meroau4Hoi podotu B 20  HaBYaIBHOMY poli

ITpo cTBOpeHHs aTecTalliiHOT KOMICii Ta 3aTBEPAKEHH ii CKIaay

[Ipo cTBOpeHHs KOMIcCii 3 HAaBYaHHS 1 aTecTallii 3 OXOPOHH Ipalli MPaIiBHUKIB JTOMKUIBHUX
HaBYAJIbHMX 3aKJIa/iB (pa3 Ha TpU POKHU a0o0 3a MOTPeOH)

[Ipo BcTaHOBJIEHHS 0ATHKIBCHKOI TJIATH 3a Xap4yyBaHHs JITEH y JOMIKIIHHOMY HaBUYaIbHOMY
3aKiajl

[Ipo mpr3HaYeHHS TOCAIOBUX OKJIAIIB (CTAaBOK 3apO0ITHOI IJIaTH) Ta BCTAHOBJICHHS IOTLIAT 3a
OKpEeMi BH]IM TIEIArOTI1YHOI AISUTBHOCTI MpaIliBHUKAM

ITpo opranizaniro Ta npoBeaeHHs «TrkHs 0€3MEKU TUTHHN»

ITpo npoBeneHHs MPAKTUYHOTO TPEHIHTY 3 eBaKyarii




KOBTCHb

ITpo mpoBeneHHs arecTallii ne1aroriYHuX MpalliBHUKIB

IIpo BUKOHAHHS HOPM XapuyBaHHS AiTel y JOIIKUIBHOMY HaBYaJlbHOMY 3akuafi 3a 11 kBapran

JIUCTOIIag

[Tpo mocuiieHHS POOOTH MO0 MOIUPEHHS cepel] 0aThKiB IICUXOJIOr0-TIeIarOTiYHNX Ta
(i310JI0TIYHHUX 3HAHb PO JTITEH PAHHBOTO i JOMIKUILHOTO BIKY

IIpo ctaH BUBUEHHS OCBITHBHOI pOOOTH y AOMIKIILHOMY HaBYAJILHOMY 3aKJIai

rpy/AEHb

ITpo opranizaiiito i mpoBeAECHHS HOBOPIYHHX CBST y JOMIKUIBHOMY HaBYaJIbHOMY 3aKJIaJi

ITpo 3axou 111010 3a0e3MeYCHHS MOXKEKHOT OC3MEeKH ITi)1 Yac MPOBEICHHS HOBOPIYHUX CBST Y
JONIKUTEHOMY HAaBYAJILHOMY 3aKJIafi

[Ipo migcyMKku poOOTH JOMIKIIFHOTO HABYAIBHOTO 3aKJIay 3 IIUBLILHOT 00OPOHU 1 3aBAaHHS Ha
HACTYIHHHN PiK

IIpo BukoHaHHs [HCTPYKIIIT 3 OXOPOHM KUTTS 1 310pOB’s AiTel (Y 3MMOBO-BECHIHUII epio)

[Ipo opramni3zarito xap4yBaHHS MPAI[iBHUKIB JOMKUIEHOTO HABYAIBHOTO 3aKJIAy Y IIOTOYHOMY
porti

clueHb

[Ipo noTpuMaHHS BUMOT OXOPOHH Mpalli, BEICHHs JOKYMEHTAIli 3 O€3MEeKH KUTTEAISIIBHOCTI 3a
20 piK

ITpo 3arBepmkenns [IpaBui1 BHYTPIITHHOTO TPYJOBOTO PO3MOPSIIKY

IIpo 3aTtBepmxenHs rpadika BiAMYCTOK MpaI[iBHUKIB

IIpo cran TpaBmMaTu3My 3a PIK 1 3aX0]IM MO0 HOTO IMONEPEHKCHHS

ITpo opranizaniro poOOTH 3 MUTaHb HUBLIHLHOI 0OOPOHHU

IIpo cTan xapuyBaHHS JiTel y JOUIKITLHOMY HaBYaJIbHOMY 3akiafi 3a 20 pik

[Tpo cran 3axBoproBaHoOCTi aiteit 3a 20  pik

OepeseHb

[Ipo pesynpTaTH arecTalii nej1aroriyHUX NpPaliBHUKIB Y ... H. P.

IIpo npoBeneHHs MiCSYHUKA (JIBOMICSIYHMKA)3 01aroycTpoIO TEPUTOPIi  TOLIKIIBHOTO
HAaBYAJIBHOTO 3aKJI1y

KBITEHb

[Ipo mpucBoeHHs KBami(iKaliHUX KaTeropiil (BCTaHOBJIEHHS TapU(PHUX pO3PsAIB) MEJaroriyHuM
IpaLliBHUKAM, sIKi aT€CTYIOThCS, 32 pe3y/bTaTaMM aTecTallii

ITpo miaroToBky Ta npoBeaeHHs J{Hs 1MBUIbHOI 000pOHHU

[Ipo mpoBeneHHS THXKHS OXOPOHH Tparli Ta 6e3MeKu KUTTETISITBHOCTI

TpaBeHb

[Ipo miaAroToBKY Ta OpraHizaiito JITHbOTO 030POBJIEHHS iTeH y JOIIKIIbHOMY HaBUYaIbHOMY
3aKjaal

HpO HiIlFOTOBKy ,Z[OH.IKiJ'ILHOl"O HaBYaJIbHOT'O 3aKJIaly 10 HOBOT'O HABYAJIbHOT'O POKY

IIpo nigcymku ocBiTHROI pobotu y 20 /20  HaByaibHOMY polii

[Tpo migcyMKu KOpeKIiiHOI poOOTH 3 AITHMH, IO BiBIAYIOTH TOIIKUIBHUNA HaBYATbHUHN 3aKIa
(17151 3aKJ1a/11B KOMIIEHCYIOYOTO TUITY)

YCPBCHb

[Ipo BukoHaHHs [HCTPYKIIIT 3 OXOPOHM KUTTS 1 310pOB’s 1iTel (Ha JITHHO-OCIHHIN Mepion)

JINTICHb

ITpo BUKOHAHHS HOPM XapuyBaHHs AiTeH y NOIIKUIbHOMY 3akuai 3a Il ksapran

[Tpo cran 3axBOprOBaHOCTI AiTeH 3a [ MiBpivYsi HOTOYHOTO POKY

3a HEOOX1JHOCT1

[Ipo miAroTOBKY 10 MPOBEACHHS TEApagnl y MicsIi _ p. (32 MICSIIb IO POBEICHHS
nepaan)

[Ipo cran BHKOHaAHHS PIICHH MONEPEAHBOI Meapaan (10 MPOBEACHHS MOTOYHOI IEAPAIN)

[Ipo norpumanss [IpaBui BHYTPIIIHEOTO TPYJIOBOTO PO3NOPSIKY




[Ipo cTBOpeHHs KOMICii 3 aAMIHICTPATHBHO-TOCTIOAAPCHKOTO KOHTPOJIIO 332 CTAHOM OXOPOHH TIpalli
y JOUIKIIbHOMY HaBYAJILHOMY 3aKJIaji

ITpo 3aTBepHKEHHS CKIAAY MOKESKHO-TEXHIYHOT KOMICIT Ta MOPSIKY ii poOoTH

[Ipo HagaHHA MOPIYHOI OCHOBHOI BIAIYCTKH MEAArOriYHUM MpaliBHUKAM 1 BUIUIATY JOTIOMOTH Ha
03JI0POBJICHHS

[Ipo npusHayeHHs Ha nocany

[Ipo nmpr3HavYeHHS BUKOHYIOYOTO 000B’SI3KHM 3aBiyBada /TUPEKTOpa/ Ha Yac HOTO BiJICYTHOCTI

[Tpo opranizaliiro KOPOTKOTPUBAJIOTO NepeOyBaHHS MITCH Y TONIKUILHOMY HaBYAJIBHOMY 3aKJIaji

ITpo mifcyMKn BUBYEHHSI CTaHy poOOTH 3 NUTaHb  (3a3HAYMTH MHUTAHHS, [0 BUBYAIOCH)

[Ipo mimcyMKu poBeICHHS ONEPATUBHOTO (TEMAaTHYHOTO ) KOHTPOJIIO 3 IMUTaHb JOTPUMAaHHS
BHUMOT O€3IeKH KUTTEISUTBHOCTI JiTeH (HOTPUMAaHHS MPaBUJI BHYTPIITHBOTO TPYJOBOTO
PO3MOPSAKY a00 1HII ITUTHHS)

ITpo HagaHHs M03a4eproBoi BiAMYCTKU

[Ipo 3BUTbHEHHS 3 TTOCAIH

IIpo nepeBenieHHs 3 mocaau

HpO Or'0OJIOICHHA IIOAKH

[Ipo nucummIiHapHEe CTATHEHHS

ITpo poBeeHHS MPEMiIOBaHHS

IIpo nepenecenHst po6OYNX AHIB Y porti

[Ipo BcTanoBIIEHHS OAaTHKIBCHKOI IJIATH 32 XapuyBaHHS JAiTEH Y TOMKIILHOMY HaBYaIbHOMY
3aKJIaal

ITpo oprasxi3zaiito poO0TH KOHCYJIBTATHBHOTO IIEHTPY JUIs OaThKIB 200 0Ci0, sIKi X 3aMIHIOIOTH

IIpo mpoBeneHHs arecrarii poOOYMX MiCIlb 32 YMOBAMH Ipalli

IIpo pe3ynpTaTh npoBeneHHs aTecTallii poOoUrX MiCllb 32 YMOBAMH Iparii

Jlomatok 5
no Tactpykuii (mynkr 4.3.)




HaiimenyBanHns 3aknany

3ATBEPJIKVYIO

KepiBHuk 3akiamy

HOMEHKIJIATYPA CIIPAB
(riarmc) (iHimianm (iHimian iMeHi), IPi3BHIIE)
MIT
Ne o 20 p.
Ha pik
IHnexc cripaBu 3aroioBoOK CrpaBu KinpkicTs cripas Crpok 30epiranas [pumiTtka
(Tomy, 9acTUHM) (TOMIB, HaCTHH) crpaBu (TOMY,

YaCTHHH) 1 HOMepH
cTaTel 3a Mepetikom

3 4 5

JinoBox 3aknamy

20 p
Biza oco0wm, BiAmOBiHaIbHOI 32 apXiB 3aKIaTy

CXBAJIEHO
[TpoTokoun 3acigaHHs eKCIEePTHOI KOMICIT
3aKIIaay

(ma3Ba pozainy)

(mmiammc) (imimianw (iHimian iMeHi), IPi3BHIIE)

[OT'OI’KEHO
[IpoToxomn 3aciiaHHs eKCepTHO-MepeBipHOT
KOMiciT apXiBy

Ne
Ne
[lincymMKoBwHif 3aITUC TIPO KaTeropil Ta KUTbKICTh CIpaB, CKIAICHUX Y potii B 3aKiai
3a cTpokamu 30epiranHs Pazom VY Tomy uucii
TaKHX, 110 MePEXOJATh 3 BigmiTkoro “EITK”
[MocriitHoro
Tpusanoro (monaz 10 pokiB)
TumuacoBoro (10 10 poxiB BKIIIOYHO)
Yeworo
JinoBox 3aknany
(mizmmc) (imimianwm (iHimian iMeHi), Ipi3BHIIE)
20 p.
ITimcymMKOBi BiTOMOCTI MepeIano B apXiB 3aKiIamy
HatimenyBanHs ocaau ocoOu, BiAMOBiATEHOT
3a repeaavy BiloMocTen
(migmuc) (inimiany (iHinian iMeHi), npi3BuLIe)

20 p



Jonmatok 6
1o TacTpykii
(myHkT 4.18.)

CTpok 30epiraHHsi JOKYMEHTIiB

Ne . Crpoxk 30epiranas
Bua noxkymenrtiB .
n/n JOKYMEHTIB
1 | Haka3u KepiBHUKA 3aKJany:
@) 3 OCHOBHOI OIANILHOCMI 75 p.
0) 3 KAOPOBUX NUMAHb 75 p.
2 | IlpaBuna, nonoxeHHsl, IHCTPYKIIii; METOANYHI BKa3iBKH Ta .
Jlo 3aMiHM HOBUMU
pexoMeHaaii
3 | 3BepHeHHs (IPOIO3HIIT, 3asBH, CKApTH) TPOMAJISTH 5p.
4 JlokyMeHTH (aHaJIITH4YHI JOBIJIKH, OTJISAM, JOMOBIAHI 3aIIUCKH,
aHaJTI3M) PO CTaH POOOTH 3aKIaay 3 PO3IIISTY MPOTIO3HIIIM, 5p.
3asB, CKapr rpOMaJIsiH:
5 | JlmctyBaHHS PO MEPEBiIpKY MPOIO3UILIiA, 3asB, CKapT TPOMaISH 5p.
6 CraryT Ta MOJOXEHHS JOMIKIIBHOTO HAaBYAJILHOTO 3aKJIaay Jlo mikBifgaii 3aknagy
7 JIoKyMeHTH (aHATITUYHI OTJISH, JOBIIKH, TOTIOBITHI 3aITUCKHN) 5p
3 OCHOBHOI JISUIBHOCTI, IO MTOJIAI0OThCSI B YIIPaBJIIHHS OCBITH
8 | lraTHi po3nucH Ta MEepeNiKi 3MiH J0 HUX 10 p.
9 [TocanoBi IHCTPYKIT MPalliBHUKIB Jlo 3aMiHM HOBHMU
10 | HdoxymeHTH (3BiTH, TOBIIKH, IOTOBIIHI 3alIHCKH, BUCHOBKH)
PO CTBOPEHHS JIOIIKIIPHOTO HABYAILHOTO 3aKJIa1y, HOTo Jlo nmikBimarii 3akiamry
peoprasizailiio, nepeiiMeHyBaHHs)
11 | JokymeHTH (HOTOBOPH, JOTOBIIHI 3aITUCKH, TOBIJKH, IJIaHHU,
3BITH) MPO HAJAaHHS OpraHi3alisiMM1 JOMOMOTH, B TOMY YHUCII 5p.
OJraromifiHOI, HABYAILHUM 3aKJIagaM
12 | PeecTpartiiiHi KapTKH 1 )KypHaJIH, 6a3u JaHHX:
@) Opeamizayitino-po3nopsaouoi QOKymeHmayii Jo nmikBiganii 3aknamy
0) 6XIOHUX, BUXIOHUX MA BHYMPIUHIX OOKYMEHMIE 3p.
13 | Kaprku i )xypHaimu peectparii Tesnerpam i tenedoHorpam, 1
TEJIEKCIB, TeJe(aKciB p-
14 | CratuctuyHi 3BITH ¥ TaOIUII 3 YCIX OCHOBHUX BHUJIIB ..
) . o mikBigamii 3aKyiany
TSUTBHOCTI
15 | JlokymeHTH (IPOTOKOJH 3acilaHb IHBEHTapU3alliHHUX KOMICIH,
1HBEHTapH1 OMUCH, aKTH, 3BIPATIbHI BIJOMOCTI) PO 3p.
IHBEHTapHU3aIliI0
16 | JJoxymeHTtH (kormii 3BiTiB, BUTSTH 3 TIPOTOKOJIIB, BACHOBKH) ITPO Hoxu He
BUILIATY JOIOMOTH, MEHCIH, OMIaTy JUCTKIB MHHE
HeIpaIe3/1aTHOCTI. notpeda
17 | JJoBinku, 1110 MOAAIOTHCS 10 OyXranrepii Ha OIUIaTy BiJITYCTOK Jloxu He
y 3B'I3KYy 3 HABUAHHSM, OJIEp>KaHHs NUIBT 3 MOJATKIB Ta 1HII MUHE noTpeda
18 | JloxymeHTH (IPOTOKOJIHU, aKTH, 3BITH, BITOMOCTI IEPEOLIIHKH i
BH3HAUEHHS 3HOIIEHOCTI OCHOBHUX 3ac001B) PO MEPEOIIHKY .
. ) . Jlo mikBijarii 3aknamgy
OCHOBHMX (OH/IIB, HEMaTepialbHUX aKTHBIB, HE3aBEPILICHOTO
Oy/IIBHUIITBA
19 | AKTH TOKyMEHTaIbHUX peBi3iii iHAHCOBO-TOCTIOAAPCHKOL
TISITBHOCTI OpraHi3arlii, MoJaTKOBHUX Ta 1HIIMX MEPEBIPOK; 5p.
JIOKYMEHTH (JTOBIJIKH, TOMOBI/IHI 3aIHCKH) IO HUX
20 | JIuctyBanHs po (HiHAHCOBO-TOCTIONAPCHKY AISUTBHICTD (TIPO
00K QOHAIB, HAKIAACHHS 1 CTSATHEHHS ITpadiB, MPHIioM, 3p.

3/1auy, CIIMCAHHsI MaTepiaIbHUX IIHHOCTEH Ta 1HIIN)




21 | JloroBopwu, yroau (rocroiapchbKi, onepariiiti, TpyJ0Bi Ta 1HIII) 3p.
22 | JloroBopu Ipo MatepiajibHy BiANOBIAAIbHICTD 5p.
23 KonextuBHi goropopu Jo mikBinanii 3akaamgy
24 | JoxkyMmeHTH (MPOTOKOJH, JOMOBITHI 3aITUCKH, TOBIIKH) PO Xif 10p
1 mZICYMKH BUKOHAHHSI YMOB, YT0Jl Ta KOJIEKTUBHUX JIOTOBOPIB
25 | AKTH nepeBipkyd BUKOHAHHS KOJEKTUBHHX JIOTOBOPIB 5p.
26 | JIucTyBaHHS MPO CKIaJaHHS YroJl Ta KOJIEKTUBHUX JIOTOBOPIB, 5p
X1/, MJCYMKH 1X BUKOHAHHS
27 | Xypnan (TabGenp) 0051iKy poOOYOro 4acy HpariBHUKIB 3 p.
28 | XypHan ( KHUTA) BUXOAY IPAIliIBHUKIB Ha POOOTY 1 p.
29 | JlokyMeHTH (XapaKTepUCTUKH, aKTH, JIOTIOBI/IHI 3aIHCKH,
JOB1JIKY, TUCTYBAHHS) PO MPUTATHEHHS 10 B1IMOBIAAIBHOCTI 3p.
0ci0, SKi MOPYIINIIN TPYIOBY JUCITUILTIHY
30 | JlokymeHTH (IOBiIKH, COMCKH, JIMCTYBAHHS) PO MPEMiIOBaHHS 3 p.
31 . o 3amian
ITonoxkeHHs Mpo NPEeMIOBaHHS
HOBUMU
32 | AxTH, HaKa3H, pO3NOPSHKEHHS 3 OXOPOHU TIpalli Ta 0e3nexu 5p
KUTTEISITIBHOCTI
33 | JokymeHTH (IOBiIKH, AOMOBIAHI 3aHCKH, 3BITH) IIPO
BUKOHAHHS HaKa3iB, pO3MOPSIKEHb 3 OXOPOHH Tparli Ta 5p.
O€e3IeKH KUTTEISIIBHOCTL
34 | loxyMeHTH (IOTOBIIHI 3aNTUCKH, iH(OpMAIlii) PO MOTIMIIeHHS s
YMOB Tpalli, CTaH OXOPOHH Tparli Ta 6e3MeKu KUTTETISITHLHOCTI p-
35 | JlokyMeHTH (BUCHOBKH, aKTH, POTOKOJIN, aTECTALIHHI KapTKH) 10
3 MUTaHb aTecTallii poOOUMX MiCIlb 32 YMOBAMH Tparli P-
36 | Axrtu po3ciigyBaHHs npodeciiiHIX 3aXBOPIOBAHb Ta OTPYEHD 45 p.
37 | IIpoTokonu aTecTallii 3 OXOPOHM Mpalli Ta Oe3neKH 5p
KHUTTEISUTBHOCTI
38 | XKypnanu o6miKy IHCTPYKTaXy 3 OXOPOHHM Ipalli Ta 6e3neKu 10p
KHUTTEISUTBHOCTI
39 | BigoMocTi npo HemacHi BUMAJIKH 5p.
40 | JlokyMeHTH (aKTH, BUCHOBKH, TPOTOKOJIN) PO3CIiAyBaHb 45p
HEIACHUX BUIIA]IKiB
41 | XypHanu peectpallii HEIIACHUX BHUIIAJIKIB 45 p.
42 | [Tpumucy, OCTAaHOBU CaHITapHO - EMiAEeMiOIIOTIYHOT CITy)Ou
PO HaKJIAJAEeHHS TpadiB 3a MOPYIIEHHS CaHITapHO- 10 p.
TIr€EHIYHUX HOPM 1 IPaBHII
43 | AxTH, aHKeTH 00CTEKEHHS YMOB ITpalli MPalliBHUKIB 5p.
44 | JlokymeHTH (3asBKH, B1JIOMOCTI, JIUCTYBaHHS) MPO MOTpedy y 3p
KaJ[pax, MOJOJUX CIHeIliamicTax
45 | JIokyMeHTH /10 Haka3iB 3 0COOOBOTO CKJIaay (JIUCTKHU 3 OOJIIKY
Ka,[[piB, 3asBH, TIOJIAHHS, ,[[OHOBiI[Hi‘3aHI/ICKI/I, JOB1AKH, Komii 3p
JIOBIJIOK, OOX1H1 JINCTH ), IO HE BBIUIIUIM IO CKJIay OCOOOBHUX )
CIpaB
46 | KoHTpakTH, JOTOBOPH MPO MPUUHSATTS HA poOOTY, 75 p
NepeBe/ICHHs, 3BUTLHEHHS TPAIliBHUKIB
47 | OcoboBi cripaBu (3asBU, aHKETH, aBTOO10Tpadii, Komii 1 BUTATH
3 HaKa3iB MPO MPUHHATTS, IEPEMIIICHHS, 3BUTLHCHHS,
OTOJIOIICHHS TMOJSK, KOIii 0COOUCTHX JOKYMEHTIB,
XapaKTEPUCTUKH, JTUCTKU 3 OOTIKY KapiB):
Oco00Bi cripaBu (KapTKU 00JIIKY, IPUUHATTS, IEPEMIIIECHHS Ta
3BUIbHEHHS) 0C10, K1 MPAIIOIOTh Y 3aKiiaji ( y ToMy 4ucii 3a 75 p.

CYMIiCHHIITBOM)




JlokymeHTH (JIUCTKH 3 00JIIKY KaJIpiB, aHKETH, aBToO10rpadii,

. . I p.
3asBM) 0Ci0, HE IPUMHATUX HA pOOOTY
48 | Croucku (IITaTHUH CKJIad) MPAIliBHHUKIB 3aKIIaTy 75 p.
49 | JIoBigKM PO HASIBHICTH BAKAHTHUX MOCAT 1 p.
50 | Cnucku KaHAWAATIB HA BUCYBAHHS 32 MOCA0I0 (Pe3epB) 5p.
o1 . . o 3anuTanHs,
OpuriHanu 0coO00BUX JOKYMEHTIB (AUIIJIOMM, aTECTATH, .
TpyOBi KHIDKKH) He 3aTpeOyBaHi
- He MenmeS0 p.
52 | Kypnanu 00Ky Buaayi TpyAOBUX KHHKOK 1 BKIJIQIUIIIIB 10
X 50 p.
53 | Crucku BiiChKOBO3000B'I3aHUX 1 p.
54 | KaproTtekn, kKapTKu 001Ky BiliCBKOBO3000B'sI3aHUX 3p.
55 | I'padiku HamaHHS BiAIyCTOK, 3asBU, 3BEJICHHS, TIUCTYBAHHS 3p
PO BUKOPHUCTAHHS BiJITYCTOK
56 | 3asBM po HAJAHHS HABYAIBHUX BiIITyCTOK 3 p.
57 | JloBiagku, BUIaHi CIiBpOOITHUKAM PO CTAX 1 Miciie poOOTH 3p
TOIIO
58 | JlokyMeHTH Ipo aTecTalio JOMKIIbHOTO HAaBYaJIbHOTO Joxu HE
3aKIamay, (Ut MPUBATHOTO 3aKJIAAY - JOKYMEHTH IIPO MHUHE
JIEH3YBaHHS ) nmotpeda
59 | JloBiaku, JOMOBIIHI 3aIIMCKH MPO CTaH HABYAJILHO-BUXOBHOT 1 10
METOJMYHOI POOOTH Ta 3aXOH MO0 i1 BAOCKOHAJICHHS P:
60 | Kaura npoTokoJIiB neaarorigyHux paj JOIKUIbEHOTO 10p
HABYAIBHOTO 3aKJIAJTy
61 | Crucku peKOMEH0BaHUX MiIPYYHUKIB, METOAUYHUX 1 1
HaBYAJIbHUX MOCIOHNKIB, HABYAJIbHUX (PUIBMIB P-
62 | JlucTyBaHHS PO OpraHizallito HaB4aJIbHO-BUXOBHOT 1 3
METOAMYHOI POOOTH B HABYAIHHHX 3aKJIaaxX P-
63 | [Iporokonu 3acijanp arecTamiiHuX i KBaniikariitHuxX KoMmicii 10 p.
64 | JloxymeHTH (BIATYKH, XapaKTEPUCTHKH, aTeCTaIlii{HI aHKETH,
JIMCTH TOIIO) PO MPOBEJCHHS aTecTalliil 1 BCTAHOBJIECHHS 10 p.
KkBaTidikari
65 | [limcymxoBi 3BeZieHHS, BIIOMOCTI PO MPOBEJCHHS aTecTallii i 5
BCTAaHOBJIEHHS KBaJTi(iKarlii P-
66 CnucKH 4IeHIB aTecTaliiHuX 1 KBasli(ikariiHuX KoMicii 5p.
67 | I'padixu npoBesieHHs aTecTallil i BCTaHOBJIEHHS KBaJidikarii 3p.
68 | 3asBW PO HE3rOy 3 MOCTAHOBAMU aTECTAIlIHHUX 1
KBasTi(hiKaIiTHIX KOMICIH, TOKYMEHTH (JI0BiIKH, BUCHOBKHU) 3p.
PO 1X pO3TIIsA]
69 | JlucTyBaHHs po aTecTallito 1 BCTAHOBJICHHs KBaJi(ikarii 3p.
70 | oxymeHTH (TIOJJaHHS, XapaKTEPUCTUKH, BUTSTH 3 PillICHb
mpo(CIiTKOBUX KOMITETIB, HATOPOAHI JIUCTH) PO TOTaHHS 3
PO HArOpOKEHHS IPaMOTaMU MiHICTEPCTB, MPO(CIIITIKOBUX p-
OpraHiB
71 | JoxymeHTH (MOJaHHSs, KIIOMOTAHHS, aHKETH, XapaKTePUCTHKH,
JIOBIJIKH, 0COOOBI1 JIMCTKU 3 OOMIKY KaJpiB, BUTATH 3 PIIIEHb 3
npo(CIiIKOBUX OpraHiB) Mpo MOJAHHS PO MPUCBOEHHS p-
MOYECHUX 3BaHb (Y TOMY YHCII PO BiAXUJICHI OJJAHHS)
72 | JlokxymeHTH (TTOAaHHS, KJIOTIOTaHHS, XapaKTePUCTHKH,
HaropoJiHi JINCTH, AOBIJKH, BUTATH 3 PillieHb NPO(CHIIKOBUX 5p
OprasiB Mpo MOJAHHS PO HATOPOKEHHSI Iep>KaBHUMU
Haropoaamu Y KpaiHu:
73 | Ilpotokonu 6aThKiBCHKUX 300piB 1 3acCiiaHb 0aThbKIBCHKUX 5p.




KOMITETIB

74 | Knuru o0uniky JiTell y JOIIKIIbHOMY HaBYAJIbHOMY 3aKJaji 3p.
75 | TabGemni BiABiAyBaHHS AITHbMHU JOMIKIIPHOTO HABYAJIIBHOTO 3p
3aKiany
76 I[OK.YMGHTI/I (xomii cBiOLTB PO HAPOJUKCHHS, MEAMTHI I p. micns BuGyTTS
JIOBIJIKH ), IO TOAAIOTHCS MPHU MPUHMaHH1 TiTeH y JOUIKIIbHI
. JUTHHU 3 32Ky
HaBYAJIbHI 3aKJIaIu
77 | HampaBiieHHsI B JOIIKUJIbHI HABYAJIbHI 3aKJIa 11 3 p.
78 | Bizomocti mpo 00K OTUIaTH 3a XapuayBaHHS JITeH Y 1p
JOUIKUTBHUAX HAaBYAJIBHUX 3aKJIaJax
79 | Knuru Opakepaky roTOBOi IPOAYKIT 1 p.
80 | Kuawnra 6pakepaxy CUpOi MpOayKIIii 1 p.
81 | Knura ckinaachkoro 00Ky IpOIyKTiB Xap4yBaHHS 2 p.
82 | XXypHan 3asBOK Ha IPOAYKTH Xap4dyBaHHS 1 p.
83 | XKypnan 061iKy BUKOHAHHS HOPM Xap4yyBaHHS 1 p.
84 | XKypnan o6uiky BiIXO/iB IPOAYKTIB XapuyBaHHS 2 p.
85 . -~ ) 1 p. micns BUOYTTS
Menn4Hi KapTKH iTeH y AOMIKUIBHUX HaBYAIBHHUX 3aKJIaax
JUTHHU 3 32Ky
86 [IpaBuia BHYTPIIHBOTO TPYIOBOTO PO3MOPSAKY I p. mic 3aminn
HOBHMH
87 | AKTH Ipo MOpyHIEHHs TPAaBUJI BHYTPIIIHBOTO PO3IOPSIKY 1 p.
88 | JlucTyBaHHS Mpo 3aTBEPHKEHHS MIEYaTOK Ta ITAMITIB 3 p.
89 | XKypnanu peectpariii MiClIEeBUX BIAPSIKEHb 1 p.




Jonatok 7
1o Iaerpyxkuii (myHkTH 5.5.)

HaiimenyBanHs ycTaHOBH 3ATBEP/IXKXVYIO

HaiimenyBaHHA nocaiu KepiBHUKA 3aKIaLy

AKT

(mmigmuc) (inimiamm, (iHiian iMeHi) npi3BHILe)

MII

(micie cKIaieHHs )

TIpo BHITyYECHHS TSl 3HULICHHS
JIOKyMEHTIB, HE BHECEHHX JI0
apxiBHOTO (GOHIY 3aKIIaay

Ha mincrasi (Ha3Ba 1 BUXiIHI IaHi

nepelniky JOKyMEHTIB i3 3a3HAaU€HHSAM CTPOKIB iX 30epiranHs

200 TUMOBOI (IPUMipHOT) HOMEHKJIATYPH CIIPaB)

BimiOpaHO Ui 3HMIICHHS SK Taki, M0 HE MAalOTh KYJIbTYPHOI LIHHOCTI Ta BTPATHJIM NPAKTUYHE 3HAYCHHS, NOKYMEHTH (OHIY
Ne

(HaiiMeHyBaHHs QoHIY)

Ne 3aroyioBox [ara cripaBu Homepu Tanexc cnpasu (Tomy, KinmpkicTs Crpok 30epiranns | [Ipumit-
crpasu abo abo ocTaHHI OTHCIB YaCTHHH) 32 crpas (TOMiB, crpasd (ToMy, Ka
IPYIOBHI JIaTH CIIpaB (HOMeEH- HOMEHKJIaTypoIo abo HoMep YacTHH) YaCTHHH) i HOMEPH
3aroJIOBOK CIIpaB KJIaTyp) 3a piKk CIIPaBH 3a OIHCOM cTaTel 3a mepelikoMm
(poxn)
1 2 3 4 5 6 7 8
Pazom crpas 3a poKH
(umbpamu i cioBamu)
HaiimMenyBaHHs mocau ocoou, ska
MIPOBOMIIA EKCTIEPTU3Y IIIHHOCTI
JIOKYMEHTIB
20 (migmmc) (iHimiany (iHiian iMeHi), MPi3BHUILE)
- ___ P
TIOTOI2’KEHO CXBAJIEHO

[IpoToKoI 3acigaHHs eKCHepTHO-TIepeBipHOT apXiBHOT KoMicil

ITpoToKo: 3acigaHHs eKCIepTHOT KoMicil 3aKitamy

Ne Ne
Omnucu cnpaB HoCTiifHOrO (TpHBAIOro) 30epiraHHs 3a POKHM CXBaJ€HO, a 3 0COOOBOrO CKJIaay MOTODKEHO 3
EKCIePTHO-TIEPEBIPHOIO KOMicCi€ro
(HaliMmeHyBaHHS apXiBY)
(IpoTOKOII BiA 20 p. Ne )

JIOKyMeHTH B KIBKOCTI

Baroro

Ha 11epepoOKy 3a NPUHMaIbHO-31aBATBHOI0 HAKIIAHOIO Bijl

crpaB

KIJIOTpaMiB 31aHO B

(mmdpamu i cioBammu)

(HaliMeHyBaHHSI YCTaHOBH)

HaiimenyBanHs nocaau oco0w, sika 37aia (3HHUIIHIIA)
JIOKYMEHTH

20 p.

(mimmmuc)

Ne 200 3HUIICHO IIUIIXOM CITaJICHHS.

(inimianu (iHimian iMeHi), Ipi3BHIIe)



KYPHAIJI
peectparlii BXiIHUX TOKyMEHTiB*

Honatox 8

1o [HeTpykiii

(mynkrt 1.10. nox. 1)

Jara Kopecnonnent, | Kopotkuii | Pe3zosmroris abo [Tignuc Binmitka
HAJXOJDKEHHS | Jara Ta IHAeKC 3MiCT BiJITTO- ocoow, sika npo
Ta IHIEKC 0JIeP>KaHOTO BiIagbHUN oTpuMala BUKOHAHHS
JOKYMEHTA JOKYMEHTA BHUKOHABEIb JOKYMEHT JOKyMEHTa
1 2 3 4 5 6

KYPHAIJI
peecTpallii JOKyMEHTIB, CTBOPEHHX 3aKIa oM™

*V pasi noTpebu xypHaiI MOXKe JTOTIOBHIOBATHCH JJOJIATKOBUMU TpadaMu.

Jara ta inaexc Kopecnonaent Koporkuii 3micT Binmitka npo
JIOKyMEHTa BUKOHAHHS JOKyMEHTa
1 2 3

*Y pasi moTpedu )KypHaj MOKE JOTIOBHIOBATHCH IOJATKOBUMH rpadaMu.



